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IMOJIOKEHHUE
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1.00mue nonoskenus
Hacrosiiee Tlosnoxkenne ONPENESICT MOPSIAOK BeIeHHS H XPaHCHHS  JIHYHBIX Jell

HCIAroroB W  COTPYAHWKOB MYHHLMIANLHOLO  BIOIDKETHOLO obmeoOpazoBsarensHOro
}'L{pé;{{ﬂeﬂua C. Vs

1.2 Jluuneie nena oopMIsioTes Ha Beex cotpyauukos OV,

1.3. Hacrosuiee nonoxenue YTBEpXKIaeTed IpuKasoM aupekropa OV u spisercs 00s13aTeIbHBIM
] AL BCEX KATETOPHH NelarOru4ecKuX | APyrux coTpyaHukos QY.

|.4. Beaenue nmuunbix en menaroros u corpyaauxos OV Bossaraercs Ha cexperaps OV,

I.5. He nomyckaeTcs BejeHHe HECKONBKUX THYHEIX nen pabOTHHUKOB, 3a HCKTIOUCHHEM. eCiiH
PAOOTHUK NPHHAT [0 BHYTPEHHEMY COBMECTHTENLCTRY.

2. Hopsok hopMupoBaHms: THYHBIX 11 e1aroroB H COTPYIAHHKOB

2.1. Odopmiienne THUHBIX aen OCYIICCTBISICTCS B TCUCHUE S JTHE CO JIHs TIpHeMa paboTHuKa Ha
padorty.
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CDOpMI{pOBaHI/le IIHYHOTO  JIefla  MeJaroroB W coTpyvinnkop OV HPOU3BOIUTCH

HEMOCPENCTBCHHO nocne npuema B OV wim mepeBojia Henaroros COTPY/IHHKOB U3 JIPYIoro
00pa30BaTENBHOTO YUpEIKICHHS.
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- Hpu moerynnennu ua paGory FPpaK/TaHUH IIPEICTABIISET:
i Jlaunoe 3astBrenne, Hanucannoe COOCTBEHHOPYUHO.
JOKyMEHT, y10CTOBepSIOIHiT MTHUHOCTD.

Tpynosyro kumkky.

4. JloxymeHT 06 06pazoBannu.

CaHUTAPHYIO KHHKKY.
CripaBKy 0 HATHYUHM CYIHMOCTH HITH OTCYTCTBHH CyMMOCTH U3 MBJ],

-7. JIpyrHe JIOKyMEHTBI, PETyCMOTPEHHbIE DentepanbHBIM 3aKOHOJIATEILCTROM. "

2.4. Jlnunomy neny mpucpamsaetcs HOMED, COTIACHO JKypHAIlY ydYeTa JIUYHbIX Jell IeJaroroB |
corpyauuxos OV.

2.4.1.

Ha obnoxke IIMYHOTO Hema OTpazkKaroTcs CIIEAYIOIIHE PEKBH3HUTHL: JIHYHOE neno Ne

COTIIACHO KHUTH PETUCTPALMH INIHBIX T Ie1aroroB H coTpyHHKoB OV,
2.5. JIOKyMEHTBI B JIHYHOM JIeJTe MeIaroroB i COTpyIHHKOB OV pacmonararorest cornacHo omucH

2.6.

C 1ensto obecnieyenus HauiexKarmei COXpPaHHOCTH JIHYHOTO JeJ1a neaarorop u

corpynnrukoB OY  u ypobetBa B obpamienuu ¢ Hum npH  GOPMHPOBAHHH JIOKYMEHTHI
HOMCIIAIOTCS B OTACIBHYIO MAIKY.
2.7. TpynoBele KHHKKH XPaHATCS OT/IEIBHO B ceiihe y cexperapst MIKOJIEL.
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3. IopsiL1oK BeqeHus JTHIHBIX AeJT [1e1aroroB M COTPYAHHKOB

3.1. B nanbueifimem B mH4HOE DeJ10 MEAAroros u COTpyaHuKOB OV BKIIIOYAIoTCS:
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TIPHKA3bl M BBITHCKH M3 IPHKA30B O HA3HAYEHHH, OCBOOOMICHHH HIIH NepeMenIeHun
10 JIOIZKHOCTH:

AOKYMEHTBI 00 MTOrax arrecramuu (3asBicHme, ATTCCTALMOHHBIA JIMCT; [MPHUKA3hl HMIH
KCCPOKOIHH IPHKA30B 110 HTOTaM aTTECTAHH HIIH BLITHCKA 13 IIpHKasa); !

JIUCT NOOIUPEHHH U B3BICKAHMIA:

KCCPOKOMHH MOYETHBIX IPAMOT M Oar0fapcTBEHHBIX [HCEM., 3aBEPCHHBIC [1€YATRI0 U
NOAIHCBIO OTBETCTBEHHOTO JIUILA;

KCEPOKOIHH TOKYMEHTOB O TIOBBIIEHUH KBATH(DHKALIH, O TIEPETIOATOTOBKE, 3aBEPEHHbIC
HCHATHIO U MMOANUCHIO OTBETCTBEHHOTO JTHIIA: "
KCEPOKONHH ~ JIOKYMEHTOB 00 M3MEHEHMH aHKETHBIX Onorpamyeckux NaHHBIX
(HampuMep: KOTIUs CBHIETENhCTRA O Opake, H3MCHEHUH (DAMUITHH H T. 1)

3.2. Jlmunoe yneno menaroros u COTpYAHHKOB OV BefeTcs B TCYEHHE BCETO MepHO/a padboThI
kazkhioro nexarora u COTPYZHUKA B 00pa30BaTECIBLHOM YUPEIKICHHH.
3.3. Benenue nuunoro mena OpeayCMaTpHBACT:
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TIOMCLICHAE  IOKYMEHTOB, MNOJIEKAIIHX XDPAHEHHIO B  COCTABE JIHUHBIX aen, B
XPOHOIOTHYECKOM TTOPSAIKE;

CIKCTOHYIO TPOBEPKY COCTOSHHS JHYHOIO Jefa MelaroroB u coTpynuukoB OV ga
HPEIMET COXPAHHOCTH BKITIOUCHHBIX B HETO IOKYMCHTOB H CBOCBPEMEHHOE 3aTI0HEHH .,

3.4. JIOKyMEHTbI B IMUHOM [eJie TONeKAT OIICH. KOTOpast XpaHHTCA B COCTABE JTMYHOTO JIelIa.
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4. [Topsi 10K y4eTa 1 XpaHeHHs JTHYHBIX e/ MeIaroros u corpyanukos OV

4.1. XpaHeHue ¥ yd4eT JHUYHBIX JeJ IeJaroroB ® coTpyauukoB OV opraHusyiorcs ¢ IHembio

OBICTPOro ¥ 6e30IMOOUYHOrO MOHCKA JIHYHBIX JeJl, oOecredeHHs HWX COXPAHHOCTH, a TAKKe

obecnevyeHns KOH(HIEHIIHATLHOCTH CBEACHHUI, COAEPKAIUXCS B JOKYMEHTAX JTUYHEIX J€JI, OT

HCCAHKITHOHHPOBAHHOTO JOCTYIIa! i
o Jlnynple jiena MeaaroroB M COTPYIHUKOB XpaHATCs B celide .

o Jluunple nena memaroroB u coTpymHHKOB OY, UMEIONMX IOCYIAapCTBEHHBIC 3BAHMS,
OPEMHH. HArpajibl, yYeHbIE CTENEHH M 3BaHHS, XPAHSITCSI MOCTOSHHO, @ OCTalbHBIX
COTPYAHHKOB — 75 JIeT ¢ roja yBONbHEHHs paboTHHKA (B cooTBeTcTBHH ¢ llepednem
THUIHOBBIX YIPAB/IEHYECKHX JOKYMEHTOR ).

42. B anunple gena He JO/UKHBI BXOIHTH TOKYMEHTHI BTOPOCTENEHHOTO XapakTepa.
MMEIOIIHE BpeMeHHbIE (10 10 JleT BKIIOYHTEIBRHO) CPOKH XPAHEHHSL.

4.3. CoaepiaHHe JIMYHBIX JEN paHee NMPUHATHIX PabOTHUKOB MOKET HE COOTBETCTBOBATH II.
2.5. nacrosinero ITosi0KeHUs. TaK Kak KOMIIEKTAlUsI THYHBIX Je/T He ObL1a mpeaycMoTpeHa
PeneparbHbIM 3aKOHOAATETBCTBOM.

4.4. Cekperapb, mpuHHMas 0T pabOTHHKA KCEPOKOMHHU JIOKYMEHTOB, JMYHLIH JTHCTOK TIO
YYETY KaJpoB, JOIDKEH MPOBEPUTH MOJHOTY €r0 3aloJHEeHHUs U JOCTOBEPHOCTh YKA3aHHBIX
CBEJICHHH B COOTBETCTBHM C IIPEJIBIBICHHBIMM OPUIMHANAMH JIOKYMEHTOB U CHElIAaTh
COOTBETCTBYIOIIYIO 3aIUCh B AHKETE.

4.5. COop u BHEceHHE B JIMYHBIE [efla TeJIaroros u cotpyanukos OV cBenenuil 0 4acTHOM
JKU3HH, MOJTHTHYECKOH U PEIMTHO3HOM IIPHHAIEKHOCTH 3aIIPEIaeTCs.

4.6.  Jlnunoe 1e10 MOKET OBbITh BBLIAHO B CITIEAYIOUIHX CIIyYasx:

v' 10 tpeboBanmio paboTHHKA /I8 03HAKOMIIeHUs (6€3 paBa BEIHOCA);
v/ HENOCPEJICTBEHHO PYKOBOIMTENIO IVl O3HAKOMIIEHHSI C MaTepHanaMH JIHYHOTO JIea;

4.7. Cusarae Konuii JOKYMEHTOB, XPaHSIIHUXCS B JIMYHOM JIejie, MPOU3BOMUTCH TOMBKO C
MHUCEMEHHOTO paszperieHus paboTHHKA.

5. IMopsi10K BBIAAYH JINYHBIX /IeJT BO BpEMEHHOE M0/Ib30BaHIe
5.1. Beimaua nm4HbIX Jed (OTACNBHBIX JOKYMEHTOB B COCTaBe JIMYHOTO JieNia) BO BPeMEHHOE
MOJIL30BAHME TMPOM3BOJNTCS C pa3penieHus Aupekropa OV 1o 3assieHuio paboTHHKA.
5.2.IPaGora (03HaKOMIIEHNE) ¢ THUHBIME JIeTaMH TIEIAroroB i coTpyannkoB OV mpou3BouTes
B 3JaHHH 00pa30oBaTEILHOIO YUPEKICHHUS B TPUCYTCTBHH JHPEKTOPA.
6. OTBeTCTBEHHOCTH
6.1. Ileoazoeu u compyonuxu OY 06sg3aHBl CBOEBPEMEHHO MPEJICTABIATL 3aBEAYIONIEMY
]CBeﬂ,eHHﬂ 00 M3MEHEHHH B NIEPCOHANBHBIX JAHHBIX, BKIIOYEHHBIX B COCTAB JHYHOTO JEa.
6.2. Pabomooamens obecrieqnBaeT: :
v\ COXPaHHOCTB JIMYHBIX JICT [1EaroroB H COTpyaHuKoB OV
v' KOH(QHISHIHAIBHOCTE CBEICHHI, COMEPIKAINXCS B IMUHBIX JIENaX T1€/arorop H
cotpyaHukoB OV,

7. IlpaBa

7.1. Jlnsa obecnedenns 3amiuThl TIEPCOHAIBHBIX JAHHBIX, KOTOPBIE XPaHATCA B JMYHBLIX AETaxX
1e/JaroroB U coTpyaAHHKOB OV,
nedazoeu u compyoruxu OV umeiom npaso:

v' HOIYyYHTh MOJHYIO HHYOPMALHIO O CBOMX MEPCOHANBHBIX JAHHBIX H 0OpaboTke

ITHUX JAHHBIX;
! v\ TIOIy4HTh CBOOOIHBIH JOCTYII K CBOMM TIEPCOHAILHBIM JJAHHEIM;
v\ IOIy4UTH KOIIMH, XPAHSIIMECS B JIMYHOM JIelle M COJIEpIKAlNE MEPCOHATbHBIE

JaHHBIC.
l v Tp€‘60}3&Tb HCIJIFOYCHUSA WM HCIPABICHUS  HCBCPHBIX HIIH  HEMOIHBIX
NCPCOHATBHBIX JAHHBIX

pabomoodamenv umMeem npaeo:
v' 00pabaThiBaTh [epCOHATLHBIE JaHHBIE MeJaroroB U corpyanukos OV, B Tom
YHCJIE U Ha 2JIEKTPOHHBIX HOCUTEIAX i
v 3aIIPOCHTEL OT NEAAroroB H coTpyAHHKOB OY BCIO HEOOXOMUMYIO HH(POPMAIHUIO.

—_— —

THE

Cawiess




