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1. O01IHe MoJI0KEeHUs

1.1. Hacrosiee moyio)xeHHue periiaMeHTUupyeT JesaTeabHocTh oubmmoreku MAOY COII Ne 1
uMmenn b. A6npaxmanoBa 3ATO Mexropbe Pecniybnuku bamkoproctan (nanee — [llkomna).

1.2. Hacrosimee mnomnokeHue pa3paboraHo B cooTBeTcTBHHM ¢ DenepalbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 o6pa3zoBannu B Poccuiickoii ®Deneparnuu», MIpUKa30oM
Munkynstypsl ot 08.10.2012 Ne 1077 «OG6 yrBepxknenun llopsiaka yuyeta JOKYMEHTOB,
BXOJIIIUX B cocTaB OuOnHoTeYHOro (QoOHAa» ¢ y4eToM MucbMa MMHOOpa30BaHHS OT
23.03.2004  Ne  14-51-70/13 «O  IlpumepHOM  TIOJOKEHMHM O  OHUOIMOTEKe
00111e00pazoBaTenbHOrO yupexkaeHus», Meroguueckux pexkomenganuii ®I'BHY «HIIb um.
KA. Ymuuackoro» ot 31.05.2017, pexomenganuit Munkynetypsl ot 12.09.2017 nmo paGote
OuOIMOTEK € JOKYMEHTaMM, BKIIOUYEHHBIMH B (elepalbHbIi CIHUCOK 3KCTPEMUCTCKHUX
MaTepUasoB.

1.3. bubnuoreka obecrmeuyrBaeT TMpaBa YYACTHUKOB 0Opa3oBaTENIBHOTO IpoIecca Ha
OecIIaTHOE M0JIb30BaHUE OMOIMOTEYHO-UH(OPMALIMOHHBIMHU PECYPCAMHU.

1.4. Tlopsaok MNOJIB30BAaHUS MCTOYHUKAMU HH(DOpPMALMHU, IE€PEUYEHb OCHOBHBIX YCIYr H
YCIIOBUSL UX TNPEIOCTABICHUS OMPENESIOTCS HACTOSIIMM IOJIO)KEHHEM O OHOIMoTEeKe M
NpaBWJIAMH TOJb30BaHUS OMOIMOTEKON, YTBEP)KICHHBIMU PYKOBOJIUTENEM 00pa3oBaTEIbHON
OpraHu3aluy.

1.5. Opranu3zanus o0CiIy>)KMBaHUSI YUaCTHUKOB 00pa30BaTEIBHOTO MpoIecca MPOU3BOIUTCS B
COOTBETCTBUU C TPAaBWIAMHU TEXHHKH OE30MACHOCTH M MPOTHUBOIOKAPHBIMU, CaHUTApPHO-
TUTUEHUYECKUMH TPEOOBAHUSIMHU.

2. lean, 3agaun, pyHKuun 0UOJIHOTEKH

2.1. llenn 6uOGIMOTEKU COOTBETCTBYIOT LIEJIAM 00pa30BaTEIbLHON OpPraHU3allMK U BKIIOYAIOT B
cebst B ToM uucie: (GopMHpoBaHUE OOIIEH KyJIbTypbl JUYHOCTH OOYYAIOIIMXCS HA OCHOBE
YCBOCHHSI COJIEpKAHUSI OCHOBHBIX O0IIE00pa30BaTENbHBIX MPOTPAMM, UX aJanTalis K >KU3HU
B O0OIIECTBe, CO3JaHHE OCHOBBI JUISI OCO3HAHHOTO BHIOOpPA M TOCIEIYIOIIEr0 OCBOCHUS
npoeCCHOHANBHBIX ~ 00pa30BaTEeNbHBIX MPOrpaMM, BOCIHTAaHUE TPaKJaHCTBEHHOCTH,
TPYIOJO0Us, YBOKEHHUSI K MpaBaM M CBOOOJaM YeJIOBEKa, JIIOOBU K OKPYXAIOIIEH MpUpoJe,
Ponune, cembe, hopmMupoBaHue 310pOBOTO 00pa3a KU3HU.

2.2. 3agauamu 6uOIMOTEKN 00pa30BaTEIHLHON OpPraHU3AlUU SBIISIOTCS:

e o0ecreueHne  y4aCTHHMKaM  oOpa3oBaTeNbHOTO  Tporecca —  oOydarommmcs,
MEJarOTHYECKUM paOOTHUKAM, POIUTENSAM (3aKOHHBIM TMPEICTABUTENSAM) OOYyJarOUIUXCs
(mamee — TmONB30BATENsAM) JOCTynma K HMHGOPMAIMHU, 3HAHUSAM, HWJEAM, KYJIbTYPHBIM

IIEHHOCTSIM TIOCPEACTBOM HCIOJIb30BaHUS OUOIHOTEYHO-UH(OPMAIIMOHHBIX PECypCoB
00pa3oBaTeIbHON OpraHU3AIINH;

® BOCNHTaHUE KYJIBTYPHOTO M TPa)ITaHCKOTO CaMOCO3HAHHWS, TOMOIIb B COIHAIM3AINU
00yJaronierocs, pa3BUTHH €ro TBOPUYECKOTO MOTSHIINATIA;

e mpuBICYCHHE OOYUYaAIOUMXCA K CHCTEMAaTHYECKOMY UTCHHIO y4eOHOH, Xy/I0’KeCTBEHHOH,
HAYYHO-TIONYJIIPHOU JTUTEPATYPHI;

® COJICHCTBHE Pa3BUTHIO TIO3HABATEIHHBIX HHTEPECOB U CIOCOOHOCTEN 00YUaIOITUXCS;

e (opMHpOBaHKE HABBIKOB HE3aBUCUMOTO OMOIMOTEUHOTO MOJIh30BaTENsI, O0yUCHHE TIOUCKY,
0TOOPY M KPUTUYECKON OLIEHKE MH(OpMAIIHH;

® COJCICTBHE MEJarornyeckuM pabOTHUKAM B MTOA00pE HAYYHO-METOAMYECKOM TNTEPaTyphl,
UH(POPMHUPOBAHHUE O HOBBIX MOCTYIJICHUAX B OMOIMOTEUHBIN (HOHI.

2.3. bubnuoTeKa BBINOIHAET CIEAYIOMHE (PYHKITNH:



2.3.1. ®opmupyer ¢ona OubIMOTEYHO-UH(POPMAIMOHHBIX PECYpPCOB 00pa3oBaTeIbHOU

OpraHu3aIluu:

® KOMIUJIEKTYET OCHOBHOU (POH]I Y4EOHBIMHU, XYI0KECTBEHHBIMU, HAYYHBIMH, CIIPABOYHBIMU,
neAarornyeCKUMHU U HayYHO-TIOMYJISPHBIMH JIOKYMEHTaMU;

® VyYacTBYeT B KOMIUICKTOBAHUHU CIICIIHATU3UPOBAHHOTO (oHAA yYeOHWKAMH U3 4HCIa
BXOIIAIUX B (helepalbHbIi TepedeHb YUYeOHUKOB, JOMYIICHHBIX K WCIIOJIB30BAHUIO MPHU
peanuzanu MMEIOIUX TOCYIapCTBEHHYIO aKKpEeIUTalMi0 00pa3oBaTeNIbHBIX MPOTrpaMM
HAYaJIbHOTO OOIIETro, OCHOBHOTO OOIIET0, CpeHEro olIiero oopa3oBaHusi, U y4eOHBIMU
MOCOOMSIMHU,  JONMYIICHHBIMH K  WCIOJB30BAHWUIO TIPU  peaTu3alud  yKa3aHHBIX
00pa3oBaTeNbHBIX MPOTPaMM;

® OCYIIECTBISET pa3MellleHre, OPraHU3aIMI0 U COXPAHHOCTh JOKYMEHTOB;

e Opraiu3yeT W BeACT CIpaBOYHO-OMOIMorpaduuecKkuil ammapatr: Katajoru (andaBUTHBIN,
CUCTEMATHYCCKHI), KapTOTEeKH (CHUCTEMATHYECKYI0 KapTOTEKy CTaTei, TeMaTHYECKHE
KapTOTEKH ), DJIICKTPOHHBIA KaTaJIoT.

2.3.2. OcymectisieT AuddepeHIpoBaHHOEe ONOIHOTEYHO-UH(DOPMAITMOHHOE 00CTyKUBaHUE

00yJaromuXCs:

® MPeaOoCTaBIsAET MHPOPMAIMOHHBIC PECYPCHI HA PA3TMYHBIX HOCHTEIISX;

e opraHuzyeT OOyYCHHE HaBBIKAM HE3aBUCUMOTO OHOJHMOTEYHOTO TIOJB30BATENsl U
notpeburens uHOOpPMAIMK, COACHCTBYEeT WHTErpallid KOMIUJIEKCA 3HAHWM, YMEHHH WU
HABBIKOB pa0OTHI C KHUTOW U MHPOPMALIUECH;

e OKa3bIBaeT MHPOPMAIMOHHYIO TOJJEPKKY B PEIICHUH 3aJ1ad, BOZHUKAIOIINX B IMPOIECCE
y4eOHOM, CaMO0Opa30BaTEIBLHOM U TOCYTOBOM JIEATEILHOCTHA 00y4YatoIINXCs;

® OpraHu3yeT MacCOBbIE MEpONPUATHS, OPUEHTUPOBAHHBIE HA pa3BUTHE OOHIeH u
YUTATEIHCKON KYJIbTYPhI TMUYHOCTH;

® COJICHCTBYET IEaroru4ecKiuM pabOTHUKAM B OpraHHW3aIliy 00pa30BaTEeILHOTO Mpoliecca U
Jocyra 00yJaromuxcs.

2.3.3. OcymectBisieT quddepeHIpoBaHHOe ONOIMOTEYHO-UH(OPMAIIMOHHOE 00CTyKUBaHHE

MeJarOrnIeCKuX paOOTHUKOB:

® BBIABICT WH(POPMAIMOHHBIC MOTPEOHOCTH W YIOBJICTBOPSET 3amlpOChl, CBS3aHHBIC C
oOydeHHeM, BOCTUTAaHUEM O0yJarONUXC;

® OCYIIECTBISET TeKyiee nHopMUpOBaHUE (0030pbI HOBBIX MOCTYIUICHUH U MyOIMKaIHii);

® CIOCOOCTBYET MPOBENCHUIO 3aHIATHA TO (HOPMHUPOBAHUIO HHGOPMAIMOHHOW KYJIbTYPHI
oOydaromuxcsi, sSBiseTcss 0a30i JUisi MPOBEACHMs MPAKTUUYECKUX 3aHATUH MO pabore C
UH()OPMAIIMOHHBIMU PECYPCAMH.

2.3.4. Ocymectisier audGepeHIpoBaHHOE OMOIMOTEYHO-UH(DOPMAIIMOHHOE 00CTyKUBaHUE

poauTeneil (3aKOHHBIX MPEACTaBUTENCH) 00 ydarOIIUXCS:

® VJIOBJETBOPSET 3ampOChl TOJb30BaTelIei M WH(GOPMHUPYET O HOBBIX IOCTYIUICHUSX B
ONOINOTEKY;

® KOHCYJIBTHPYET IO BOIIPOCAM OPTaHU3AIMK CEMEIHHOT0 YTEeHUsI, 3HAKOMUT ¢ HHpOopMaluen
110 BOCHUTAHMIO JETEH;

® KOHCYJIBTHPYET I10 BOIPOCAM YUCOHBIX M3TaHHH JTSI 00 yJarOIUXCSl.

3. Opranuszaumus JAeITeJIbHOCTH OMOJIHOTEKH

3.1. OOmee pYKOBOJICTBO JESATEIBHOCTbIO OMOTMOTEKH OCYIIECTBISET PYKOBOIUTEIH
o0pa3oBaTeNbHON OpraHU3alINu.

3.2. HenocpencTtBeHHOE  PYKOBOJICTBO  OMOMMOTEKOH  OCYHIECTBISET  3aBEIYIOIIUIN
OMOIMOTEKOM, KOTOPBIM Ha3HaYaeTCss PYKOBOJUTENIeM 00pa30BaTeIbHOM OpraHUu3alluu.



3.3. 3aBenyronuii OMOTMOTEKON HECET OTBETCTBEHHOCTh B IMpEJENiax CBOCH KOMIIETCHIINH 3a
OpTaHM3aIUIO U PE3YJIbTATHI EATETHHOCTH OMOINOTEKH.

3.4. 3apeayroomwuii OuOMMOTEKOW pa3pabaThiBa€T U  MNPEACTABISET PYKOBOJIUTEIIO
o0pa3oBaTeIbHON OpraHU3allii Ha YTBEPKACHHUE CIEAYIONINE JOKYMEHTHI:

e [IpaBuUJIa MOJb30BAaHUS OMOINOTEKOM;

® [JJAHOBO-OTUETHYIO TOKYMEHTAIIHUIO;

e [J1aH pa0dOTHI HA TEKYIIUM TOJ;

e aHanu3 paboThl OMOIMOTEKHU MO UTOraM roja.

3.5. B coctaB OMOIMOTEKN BXOIUT:
e a0OHEMECHT;
® KHHUTOXpaHWIHILE yUeOHOM JTUTEPATYPHI.

3.6. bubnuoreuyHo-uHGOpPMAIMOHHOE OOCIIYKMBAHHE OCYILIECTBIISIETCSI B COOTBETCTBUU C
IaHaMu paboThl OMOIMOTEKH B PEKUMOM pabOThl 00pa3oBaTEILHON OpraHU3aINH.

3.7. Pexxum paboThl OMOIMOTEKH ONpeAesaeTcs 3aBeAyIoIUM OUOINOTEKOM C yUeTOM pexuma
paboTbl oOpa3oBarenbHON opranuzanuu. OIUH pa3 B MecsI] IpeyCMaTpUBAETCsl CAaHUTAPHBIN
JIeHb, B KOTOPBII 00CTy’)KHBaHHE MOJIb30BaTENICH HE IPOU3BOUTCSI.

4. Y4eT noCTynJIeHUs1 M BbIOBITHA JOKYMEHTOB 0H0JM0Te4HOro poHaa

4.1. I[IpueM 1OKyMEHTOB B ()OH OMOIMOTEKH BKIFOYAET CIICAYIOIIHNE OTEePaIliH:

® CBEpKa TMOCTYIUICHUH C TEPBUYHBIM YYETHBIM JOKYMEHTOM (HaKJIajaHas, aKT),
BKJTFOYAIOIIMM CIHCOK MOCTYIUBIIUX JOKYMEHTOB;

® COCTaBJICHHE MEPBUYHOTO YYETHOTO JOKYMEHTA JI MOCTYIUICHUH O€3 COMPOBOIUTEIHLHOM
JIOKYMEHTAIINH;

® peructpainusi MOCTYNMHUBIIUX JTOKYMEHTOB B PErUCTpax CyMMapHOTO, TPYMIIOBOTO H
unauBuayaisbHoro yuera (I'OCT 7.0.93-2015 «bubnuoteunsiii ¢oua. Texnonorus
dbopMUpOBaHUSY).

4.2. Tlpu mNONOJHEHMH OCHOBHOrOo OuOIMOTEYHOro (oHAa HEOOXO0AMMO COOMIOAAThH
TpeboBanus denepanpHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O npoTHBOACHCTBUU
DKCTPEMUCTCKOM JIESITEIBHOCTH». JIOKYMEHTBI, BKIIOUYEHHbIE B PenepanpHbli CIUCOK
KCTpEMHUCTCKUX MarepuanoB (manee ®COM), omyOIMKOBaHHBIM Ha OQUIMATIBHOM caiiTe
Mumtocra (http://minjust.ru/ru/extremist-materials), mpuoOpeTarh 3anpernieHo, MPU BHISIBICHUU
uX B (POHJIE — U3bIMATh U3 JOCTYTIA.

4.3. Yder u 00paboTKa JOKYyMEHTOB OMOIHOTEYHOTO (POHA.

4.3.1. Yuet u 00paboTKa JOKYMEHTOB OCHOBHOTO (DOHIA OCYIIECTBISICTCS WHIUBUYaTbHBIM
ciocoooMm. CBefeHHMSIT O TIOCTYNHMBIIUX TICYATHBIX JOKYMEHTaX BHoOcATCA B «KHHTY
CYMMapHOTO y4eTa JJOKYMEHTOB OCHOBHOTO (poHIa».

[TocTynmuBmIMM JTOKYMEHTAaM MPHUCBAMBAIOT WHIAMBUAYAJIbHBIA PETUCTPAIIMOHHBIN
HOMep (MHBEHTApHBIM HOMEpP WJIM WHOW 3HaK, NMPUHATHIH B KAayeCTBE PETHCTPAIMOHHOTO
HOMEpa, CUCTEMHBI HOMED IS SJICKTPOHHBIX JOKYMEHTOB) M MIU(P XpaHSHUSI.

Peructpanuonnsie HoMepa U MUGPHl OTMEUYAIOT B PETUCTPAX HHIWBHUIYAIBHOTO ydyeTa
JIOKyMEHTOB — MHBEHTAPHON KHUTE, KAPTOTEKE PETHCTPAIlUU Ta3eT, )KypHAIOB, YUETHOU 0ase
JTAHHBIX.

Bce ax3eMIuisapel IpUHATHIX U3aHuK mTemmnentoores. [ltemnens ¢ HauMeHOBaHUEM
o0pa3oBaTeIbHON OpPTaHU3AINH JOJKEH OBITh MPSIMOYTOJIBHON (POPMBI, pa3MepoM He OOJbIIe
yem 1,5 X 4 cm.



[Itemnens cTaBUTCS Ha 000POTE TUTYIBHOTO JHCTAa (IIPH OTCYTCTBUU THUTYIHLHOTO
JUCTAa — Ha TEPBOM CTpaHUIE TEKCTa MOJ 3arjiaBueM), Ha 17-i cTpaHuile MOJl TEKCTOM B
JIEBOM HIDKHEM YIiy M Ha o00poTe Kaxkaoro mpuiokenus. Ha Opomropax u sKypHaiax
HITEMITIENIb CTABUTCS TOJBKO Ha OOJI0XKKE MM Ha MEePBOIl CTpaHUIlE TEKCTa.
CocraB ocHOoBHOrOo (oHma QukcupyeTcss B KapTOYHOM ai(aBUTHOM KaTajiore, B
AIICKTPOHHOU 0a3e TaHHBIX OMOIUOTEKH.
43.2. Yuer u o0OpaboTka croeruain3upoBaHHoro ¢ouaa. Croenuaau3upoBaHHBIN (HOHA
YUUTBHIBAETCS M XPAHUTCS OTAEJIIBHO OT OCHOBHOI'O OMOIMOTEUHOTO (POH .
Yder MOKYMEHTOB CIICIHATU3UPOBAHHOTO (POHIA, KAK MHOTOIK3EMIUISIPHON JIHTEpaTypHI,
OCYIIECTBIISIETCS TPYIIIOBBIM CIIOCOO0M U oTpaxkaeTcs B «KHUTe cyMMapHOTo y4yeTa y4eOHOro
dboHIa» U B KAPTOTEKE PETUCTPAILIMOHHBIX KapTOUEK.
Ha kaxxpoe HamMeHOBaHHWE JOKYMEHTOB CHEIMATU3MPOBAHHOTO (OHIA 3aBOAMTCS
oTNeNbHasl ydeTHas KapTouka. KapTtouku c OubnumorpadmyeckuM OINMCAHUEM W3AaHUMA
y4eOHUKOB PACCTaBISAIOTCA B YYETHYIO KapTOTEKy IO KjaccaM, a BHYTPH KIACCOB — IO
andaButy damMmwinii aBTOpPOB WM 3arjaBuil. J{7si KOHTpOJISI 32 COXPAHHOCTBIO YUYETHBIX
KapTOUEK OHU PETUCTPUPYIOTCS B «OKypHalle perucTpanuy YIeTHBIX KapTOUeK YICOHUKOBY.
Texnnueckas 06paboTKa TOKYMEHTOB MPEAYyCMAaTPUBAET CIICTYIOIINE ONIEPAIIHH:

® [IPOCTaBJIEHWE HA KaXKIOM JIOKYMEHTE IITeMrelss OWOJIMOTEKH B COOTBETCTBUU C
yHKTOM 4.3.1 HaCTOsIIIETO NOJIOKEHNS;

® YCTAaHOBJICHHUE CPEJCTB 3alUTHI OT yTpaThl (MAarHUTHBIA MATYWK, PAAHOYHUI, WHOH BH]
MapKHUPOBKH);

® 3TOTOBIIEHWE M TPHUKPEIUICHHE K JOKYMEHTYy macmopra ydeOHuka. [lacmopt yueOHHKa
NPUKJIEUBACTCS HA TIOCIEIHEH cTpaHnIle yueOHNKA. 3aMOHASTCS PU BhIJa4€ YATATEITIO.

VYder crnenuain3upoBaHHOTO (POHIA TIpeayCMaTpUBAET OTPAKEHHUE €r0 COCTaBa B CIPABOYHO-

oubnuorpaduyeckom arrmapare OMOJIMOTEKH, B TOM YHCIIE B AJICKTPOHHOM 0a3e JaHHBIX.

4.4. BpIObITHE TOKYMEHTOB OMOIMOTEYHOTO (POHA.

4.4.1. IlpuuuHbl, MO KOTOPHIM JOKYMEHT MOKET ObITh BBIBEJICH M3 COCTaBa OMOIMOTEYHOTO
dboHma, BKIIOYAIOT B TOM YHUCJE BETXOCTh, JAE€(PEKTHOCTh, yCTAPEIOCTh MO COJEP>KAHUIO,
yTpary. HcknmrodeHue nokymMeHTa W3 OmOIHOoTedHOro (oHIa TPOBOJUTCS HA OCHOBAHUU
aHaju3a cocTtaBa OMOIMOTEYHOTO (POHIA U PE3yIbTAaTOB €r0 MPOBEPKH.

4.4.2. Tlon BeTXOCTbIO JOKYMEHTa MNOHUMAIOT pPE3YyJbTAaT E€CTECTBEHHOIO CTApEHHUs WIIU
¢u3nYecKoro u3HOCa JOKYMEHTA.

4.43. Tlon pAepexKTHOCTHIO JOKYMEHTa MOHHMMAIOT YaCTHUHYI WJIM TOJHYI YyTpaTy
IKCIUTYaTallMOHHBIX KaYeCTB JOKYMEHTA B PE3yJIbTaTe BHEITHETO BO3/ICHCTBHSI.

4.4.4. Tlog ycTapenoCThi0 MO COJACPNKAHUIO TMOHUMAIOT TOTEPI0 AKTYyaJlbHOCTH TEMAaTHKH,
MOJATBEPKIAEMYI0O  OTCYTCTBMEM  CIpOoca  uWTaTelel,  HEBOCTPEOOBAHHOCTHIO B
nepepacnpeiesIieHUd U peaan3aluu.

4.4.5. Tlon yrtpatoli JIOKyMEHTa ITOHUMAKOT €ro OTCYTCTBHE B (GoHAC OMOTHOTEKH I10
NpUYMHAM TTOTEPH, XUIIEHUsI, OJICTBUI CTUXUIHOTO, TEXHOT€HHOTO (B TOM YHCIIe XaKepCKOU
aTaky ¥ HEBOCCTAHOBUMOTO COOS 3JIEKTPOHHOTO 000PYIOBaHUS) UK COIMATILHOTO XapaKTepa,
110 HEYCTAaHOBJICHHOW TIPUYHHE.

4.4.6. Ilpouecc HCKIIOYEHHUS JOKYMEHTOB M3 (oHIa OMOTHMOTEKH OCYIIECTBISIETCS B
cootBeTcTBUU ¢ [lopsimkom ydera TOKYMEHTOB, BXOJSIIMX B COCTaB OnOMMoTeyHOTO (hOHAA,
YTBEPKACHHBIM NpuKka3oM MuHkynbTypsl oT 08.10.2012 Ne 1077.

4.4.7. BpiObiTHE MOKYMEHTOB OHOIMOTEYHOro (hoHAAa NPOU3BOIUTCS B pe3ylbTaTe UX
CIHCaHUsI KOMHCCHEH, CO3JTaHHON PYKOBOIUTENEM 00pa30BaTEeIbHON OpraHu3allHH.

4.4.8. VYTunuzanusi CIUCAaHHBIX JTOKYyMEHTOB OHMONMHMOTEYHOrOo (OHIA TPOU3BOAMTCS B
COOTBETCTBHH C 3aKOHOAATEILCTBOM PD.



5. IIpoBepka 1OKYMeHTOB OMOJIMOTEYHOT0 (poHIA

5.1. TInanoBas mpoBepKa JIOKYMEHTOB OMOIMOTEYHOT0 POH/IAa TPOBOIUTCS C TIEPUOAMYHOCTHIO
OJIMH pa3 B IATh JIET HAa OCHOBaHWU TpaduKa IMPOBEPKH, YTBEPKICHHOTO 3aBEIYIOIIMM
OUOINOTEKOMN.

5.2. BHemnaHoBas ImpoBepKa JOKYMEHTOB OubOmmoreyHoro (¢oHJa NPOU3BOIUTCS B

00s13aTeTbHOM TOPSIJIKE:

® [IpU BBISABJICHUU (AKTOB XUILEHUS, 3JI0YIIOTPEOICHUS WU IOPYHU TOKYMEHTOB;

e B cClyyae CTHUXUHHOro OeacTBUsA, NOXapa WIM JPYTUX Ype3BbIUAHBIX CUTYyalUH,
BBI3BaHHBIX 3KCTPEMAJIBHBIMU YCIOBUSIMU;

® [IpU pEOpraHU3aLNU WIH JUKBUAALUHA 00pa30BaTEIbHON OpraHu3almH.

5.3. IlpoBepka d¢oHma Ha TpeaIMeT HaIU4Yus B HEM JOKYMEHTOB, BKIIOYEHHBIX B

OCOM, npoBOaUTCA:

® [IpU MOCTYIUICHUH HOBBIX JOKYMEHTOB B (DOHI;

e cucTeMaTH4ecKku (HE pexe OAHOro paza B Tpu Mecsina) myrem cBepku DOCOM co
CIIpaBOYHO-OMOIHorpaduueckuM amnmapaTtom (GoHaa OMOINOTEKH.

5.4. Tlo utoram mNpOBEPKH 3aBEAYIONINI OWOIMOTEKON COCTaBIsET AakT, MOJMUCHIBACT U
XpaHUT €ro B OMOMMOTEKE B TEYEHHE CPOKA, YCTAaHOBIEHHOTO HOMEHKIaTypoil nen. Eciu
KaKMe-TO JIOKYMEHThl OTCYTCTBYIOT II0 HEYCTaHOBJIIEHHOM MpUYMHE, TO K aKTy
NPUKIIAJIBIBAETCS UX CIHCOK, B KOTOPOM (PUKCUPYIOTCSA CBEIECHHUS O KOJIMYECTBE JOKYMEHTOB
OoubnnoreyHoro (GpoHIa B HATMYUKM U KOJIHMYECTBE OTCYTCTBYIONIMX JOKYMEHTOB, B TOM YHCIIE
110 HEYCTAaHOBJICHHOM MpUYMHeE. B akTe Takke yKa3bpIBarOTCS HOMED U JaTa aKkTa Mpeblaylen
IPOBEPKHU.

[Ipyn BBISBICHUM B TMpollecce MPOBEPKHM (OHIA OTCYTCTBYIOUIUX JIOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHHSI BHUHOBHBIX JIMI[ YOBITKM II0 HEJOCTa4aM CITMCHIBAIOTCS B
COOTBETCTBUU C ICUCTBYIOIIUM 3aKOHOATEIbCTBOM.

5.5. Jlns mpoBepku OubnuoTedyHoro (onaa oOpa3oBaTeNbHON OpraHu3aluyd Ha MpPeIMeT
HaJIM4YUs B HEM JOKYMEHTOB, BKIO4YeHHbIX B DCOM, B 00pazoBaTenbHOM OpraHu3aiuu
co3maercs crnenuanbHas Komuccus mo cepke Oubnuoreunoro ¢onna c¢ DepepaibHbIM
CIMCKOM  OKCTPEMHUCTCKHUX MAaTEpUalOB, BBISIBICHUIO, M3BATHIO W  YHHYTOXKEHHUIO
IKCTPEMHUCTCKUX MaTepuasioB (mamee — Komuccwss mo mpoBepke IKCTPEMHUCTCKHX
MaTEepHaIIOB), KOTOpasi CUCTEMAaTHUYECKH (HE peXe OJHOTO pa3a B TPU MECAIa) OCYIIECTBIIACT
MIPOBEPKY OMOIMOTEYHOTO (PoHIa 00pa30BaTEIHPHOM OpraHU3AIMU HAa TIPEJAMET HAJTUYIHUS B HEM
JOKYMEHTOB, BKIO4eHHbIX B ®COM, mnyrem cBepku DOCOM co copaBodHO-
oubnnorpadguueckum anmnapatom QoHpa.

[Ipu BBISBICHMM AOKyMEHTa, BKIOYeHHOro B ®COM, Ha 3Tame KOMIUJIEKTOBAHMS
dboHga yKa3aHHBIH JIOKYMEHT HE IO/UIC)KHT BKIIOYCHUIO B OHOIHOTCYHBIH (OHIT
o0pa3oBaTeNbHON OpraHU3alNu.

B crmyuae BeIsBICHHS JOKyMeHTa, BKiIoueHHOro B ®COM u yxe Haxomsmierocs B
donne OuOAMOTEKM OOpa30BaTENBbHOW  OpPraHM3allMM, JOKYMEHT HCKJIIOYaeTcs W3
O6ubaroTeyHoro (PoHaa U MOJUICKUT YHUUTOKEHHUIO.

6. Ilopsiiok nosib30BaHusi OMOJIMOTEKOM

6.1. 3anuce oOyuarouuxcss 00pa3oBaTeNbHON OpraHM3aluy B OMOINOTEKY MPOU3BOJUTCS IO
CIHCOYHOMY COCTaBy Kijacca B HHIMBUIYaJbHOM TMOPSJIKE, MEeNaroruiecKuX W HHBIX
paboOTHUKOB 00pa30BaTEIbHON OpraHHW3aIMH, POIUTENCH (MHBIX 3aKOHHBIX IMPEICTaBUTEINICH)
oOyyJaronuxcst — mo nacnopty. [lepeperucrpanus monp3oBareneld OMOIMOTEKH MPOU3BOIUTCS
€KETOJIHO.



6.2. JIOKyMEHTOM, TMOATBEPXIAIOIIMM IMPABO TMOJIL30BAHMS OUOIMOTEKOM, SBISETCS
guTatenbekuii popmymsip. Unrarensckuii hopMysip GUKCHPYET ATy BBIAAYN MOJIB30BATEIIO
JIOKYMEHTOB 13 (oHaa OMOTHOTEKH U UX BO3BPAIICHUS B OMOJIMOTEKY.

6.3. Ilopsiiok moap30BaHus A00HEMEHTOM:
6.3.1. Ilonp30BaTenn MMEIOT MPABO MOJIYYHUTHh HAa JOM M3 MHOTOTOMHBIX W3JaHHN HEe Oonee
JIBYX JIOKYMEHTOB OJTHOBPEMEHHO.
6.3.2. MakcuMalIbHbIE CPOKH IIOJIB30BAHUSI TOKYMEHTAMMU:

e y4eOHUKH, yueOHBIC TOCOOUS — YUeOHBIN TOT;

e HAY4YHO-TIOMYJSIpHAas, MO3HABATEIbHAS, XY/I0KECTBEHHAS JIUTEpATypa — OJMH MECSII;

e TMEPHOJMYECKHE U3JTaHUS, U3JaHUS MOBBIIMIEHHOTO cpoca — 15 qHen.
6.3.3. Tlosb3oBaTenu MOTYT HPOMJIUTH CPOK MOJIb30BaHUSA JOKYMEHTAMM, €CJIM Ha HHX
OTCYTCTBYET CIPOC CO CTOPOHBI APYTUX MOJIb30BATEIICH.
6.4. I[lopsiIOK NOJIb30BAHUS YATAIIBHBIM 3AJIOM.
6.4.1. JIokyMeHTbI, IpeIHa3HAYEHHBIE I pa0OThl B YUTAJIHLHOM 3aJie, Ha JJOM HE BBIJIAIOTCSI.
6.4.2. DHUMKIONEIUU, CIPABOYHUKH, PEIKHE, IIEHHbIE W HUMEIOLIMECS B €JIMHCTBEHHOM
AK3EMILISIPE JOKYMEHTHI BBIJIAFOTCS TOJIBKO JIJIST pa0OTHI B YUTAJIHLHOM 3alle.

7. IIpaBa u 0013aHHOCTH OHOJTHOTEKH

7.1. PaGoTHUKN OHMOTUOTEKN UMEIOT MPAaBO:

® CaMOCTOSATENIbHO BBIOUpATh (OPMBI, CPEJCTBA U METObI OMOINOTEYHO-UHGOPMAITTOHHOTO
oOCITy>)kHBaHHA 00pa30BAaTEIFHOTO M BOCHUTATEIHHOTO MPOIECCOB B COOTBETCTBUU C
HEJSIMU U 33]]Ja4aMi, YKa3aHHBIMHU B yCTaBe 00pa30BaTeIbHON OpraHU3allii U TIOJIOKEHUU
0 OHOJIHOTEKE;

® TMPOBOJUTH B YCTAHOBJICHHOM TOpSAKE (PaKyIbTaTUBHBIC 3aHATHS, YPOKH U KPYXKKH
OoubIMoTeYHO-0MOIMOrpaduuecKux 3HaHUN 1 HHPOPMATMOHHON KYJbTYPbI;

® ONpenesaTh HCTOYHUKY KOMIUIEKTOBAaHUS MH(GOPMAIIMOHHBIX PECYPCOB;

® U3BIMaTh U PEANTM30BBIBATH JIOKYMEHTHI M3 (DOHJOB B COOTBETCTBUU C MHCTPYKIHEH IO
ydery OubnroreqyHoro GoHpa;

® yYaCTBOBATh B YIMpPaBJICHUU OOPa30BaTEIbHON OpraHU3aIllMHU B TOPSAKE, OMPEAeIsIeMOM
YCTaBOM;

® VyYacTBOBAaTh B COOTBETCTBUU C 3aKoHoJaTenbcTBOM P® B pabore OHOTMOTEUHBIX
accoLManui UM COH30B.

7.2. PaboTHUKH OMOIMOTEKH 00SI3aHBbI:

e 00CCIEUNTh TMOJIH30BATEIISIM BO3MOXXHOCTh Pa0OTHl ¢ HH(POPMAIMOHHBIMU pecypcaMu
OMOINOTEKH;

e uH(pOpPMHUPOBATH MOJIL30BATENEH O BUIAX MPEOCTABIISIEMbIX OUOIMOTEKON YCIYT;

® OCYIIECTBJIATh TUIAHOBBIE M BHEIUIAHOBBIE MPOBEPKU OMOIMOTEHYHOTO (DOHAA, PETYISIPHO
OCYIIECTBIIATh MPOBEPKY OMOIMOTEeYHOTO (OoHAa 00pa3oBaTEIBbHOM OpraHM3ald Ha
peaIMeT HAJIM4YUs B HEM JOKYMEHTOB, BKIIFOUEHHBIX B DCOM;

e 00€eCIeunTh HAYYHYIO OpraHu3aInio (POHIOB M KaTaJlOTOB;

e (opmupoBaTth (GOHIBI B COOTBETCTBHH C YTBEPKICHHBIMH (eAepaTbHbIMU TEPEUHSIMU
y4eOHBIX HW3/IaHUI, OCHOBHBIMH OOpPa30BATEIBHBIMU IporpaMmamMu 00pa3oBaTeIbHOU
OpraHu3allui, HHTepecaMu, IOTPEOHOCTAMH U 3alPOCAMHU BCEX KAaTErOPUH MOJIb30BaTENICH;

® COBEpIICHCTBOBATH uHpopManmoHHO-0nbInorpaduIeckoe u OubIMoTeuHOE
o0cy)KUBaHUE TIOJIb30BaTEIEH;
e oOecreunBaTh  COXPAaHHOCTh  WCIIOJIB30BaHWS  HOCUTENEeW  WHpOpManuu,  HX

CUCTEMATHU3ALIUTIO, PASMCIICHUEC N XPAHCHUC,



obOecrieynBaTh PEXUM pPabOTHl B COOTBETCTBHU C MOTPEOHOCTSIMH IIOJH30BATEICH U
paboToii 00pa3oBaTENbHON OpraHU3allHH;

OTYUTHIBATHCS B YCTAHOBJIEHHOM TIOPSAJIKE TMEpell PYKOBOAMUTEIEM O0pa30BaTENbHOM
OpraHu3aluu.

8. IIpaBa u 00513aHHOCTH NOJIL30BaTE €l OUOJIHOTEKH

8.1. [Tonb3oBaTenu OMOINOTEKU UMEIOT IIPABO:

MoJIy4aTh MOJHYI0 HWH(OpMaIuio o cocTtaBe OuOamoredyHoro (ouaa, MHPOPMAIMOHHBIX
pecypcax u mpeAoCTaBIsIEMbIX OMOINOTEKOMN yCIyrax;

II0JIb30BATHCSI CIIPABOYHO-OMOIMOrpaduuecKuM anmnaparomM OUOIHOTEKH;

MOJIy4aTh KOHCYJIbTAlIMOHHYIO IIOMOIIIb B IIOUCKE U BEIOOPE HCTOYHUKOB MHPOPMAIINH;
nmoyiydaTh TeMmaTuueckue, (akrorpaduueckue, yToOUyHSAOIMME H OuOIHoTrpaduueckue
CIIpaBKHM Ha OCHOBE (pOoH/a OUOINOTEKH;

y4acTBOBATh B MEPONIPUATHSX, TIPOBOJTUMBIX OUOITHOTEKOM.

8.2. [Tomp3oBarenu OMOINOTEKHA O0SI3aHBL;

co0JII01aTh MpaBuUIIa MOJb30BaHUS OMOIHMOTEKOM;

OepeXHO OTHOCUTHCS K MPOU3BEICHHSIM IMevyaT (HE BBIPHIBAThH, HE 3arn0aTh CTPaHMII, HE
Jenath B KHHUTax IMOJAYEpPKUBAHUN, TOMETOK), HWHBIM JOKYMEHTAaM Ha pa3lIMYHBIX
HOCHUTETISIX, 000PYI0BaHUIO, UHBEHTAPIO;

NOJICP)KUBATH TOPSAJOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYyIEe OMOIMOTEKH,
PAcCIIOIOKEHHUST KapTOYEK B KaTajorax U KapTOTeKax;

MOJIb30BAThCsl IIEHHBIMM M CHPABOYHBIMH JOKYMEHTAMH TOJBKO B  TMOMEHICHUH
OMOJINOTEKH;

yOeauThCs MpH TOJYyYCHHH TOKYMEHTOB B OTCYTCTBHU Je(EKTOB, a MPU OOHAPYKEHUHU
npouHdopmupoBaTh 00 3TOM  paboTHHKa Oubnuoreku. OTBETCTBEHHOCTh  3a
oOHapy>KeHHbIe 1e(heKThI B CJaBAEMBIX JOKYMEHTaX HECET IMOCJIEeIHUI MOJIb30BATENb;
pacluchIBaTbC B UYUTATEIBCKOM (OpMyNApe 3a KaxAblil MOJy4YeHHBIH JTOKYMEHT
(uckmroueHue: odydaronuecs 1—4-x KIaccoB);

BO3BpaIIaTh TOKYMEHTHI B OMOJIMOTEKY B YCTAaHOBJICHHBIE CPOKH;

3aMEHATh JIOKYMEHTHl OMOJMOTEKH B Cllydyae MX yTpaTbl WM MOPYH MM PaBHOLIEHHBIMU
a1u00 KOMIIEHCHPOBaTh yiiepd B pa3Mmepe, yCTAHOBIEHHOM IpaBWJIAMU I10JIb30BAHUS
OMOIMOTEKOM;

MIOJTHOCTBIO PAcCUUTATHCA ¢ OMOTMOTEKOH MO MCTEYCHUH CpOKa OOYyYeHHUs Wi pabOTHI B
0011e00pa3zoBaTEIbHOM YUPEXKICHUU.



