HUHCTPYKIIUSA
o padore ¢ U3TAHUSIMH, 3aKJTIOUYEHHLIMH B
«DenepajbHbIHA CIHCOK 3KCTPEMHUCTCKHX MAaTEPHAIOBY
1. O0mue mMoI0KeHust

1.1. Hacrogmee HMHCTpYyKIMsS C U3NAHWAMH, 3aKITIOUEHHBRIMH B «DemepanbHblil CIHCOK
OKCTPEMUCTCKUX MaTepHaNIoB» (mamee — VIHCTpYKIHS), ONpenessieT IMpaBuiia BBISBIECHHI,
OrpaHMYeHUs OOCTyIa U HU3BATHS M3 OuOmmoTedHOro (GoHma 00pa3oBaTENbHON OpraHu3aluy
JOKYMEHTOB, BKJIFOUEHHEIX B (De/IePaTbHEIH CIIHCOK SKCTPEMUCTCKHX MaTEPUAIIOB.

1.2. Hacrosmas MucTpykuus paspaboTaHa B COOTBETCTBUY ¢ DemepalbHbIM 3aKOHOM Poccuiickon
@eneparuun or 27.06.2002 Ne 114-03 «O mpOTUBOAEHCTBHE 3KCTPEMUCTCKOM JESTENBHOCTIN,
Vkazom [Ipesunenta PO ot 28.12.2024 Ne 1124 O6 YTBEPIKIEHHH Crpareruu mpoOTHBOIEHUCTBHUS
skcTpemusMy B Poccuifckoit @eneparinmy.

1.3. JIns nened WCIONB30BaHUS B HACTOAIMIEH MHCTPYKIMIH HCITIOMB3YIOTCS CIEMYIOMIME IOHITHS 1
COKpAIIEHHUS:

e OCOM - ¢eaepanpHBEI CHHCOK OKCTPEMHCTCKUX MaTEPHANIOB, ONyOMMKOBAaHHBIM Ha
ounuansHOM calite MuHUCTEpCTBA FocTUIu PD;

*  OKCTPEMHCTCKHE MaTepHAalbl — NpeJHa3sHaYeHHble U PacIpOCTPaHeHHs 00 MyOIHIHOIo
IOEMOHCTPUPOBAHUS JOKYMEHTHI JKMOO MH(QOpPMaLus Ha WMHBIX HOCHTENIX, TPU3LIBAIOIIKE K
OCYILIECTBIICHUIO IKCTPEMHUCTCKON NEATENBHOCTH MO0 0OOCHOBEIBAIOIINE HITH ONPABILIBAIOLIHE
HEOOXOIMMOCTh OCYIIECTBIEHHS TakoH MEATEeNpHOCTH, B TOM YHCIE TPYObl PyKOBOIHUTEIEH
HAalMOHAN-CONMANUCTCKON  paboyedt maprun ['epmannn, Qammcrckodt maprum Mramum,
BBICTYILICHUS, H300PaXeHUS PyKOBOMUTENIEH IPYIIN, OpPraHM3alUil WM JBUKEHUM, IPU3HAHHBIX
IPECTYIHRIMHU B COOTBETCTBHHU C IPUTOBOPOM MeXTyHapoIHOTO BOSHHOIo TpubyHama s cy/a
U HakasaHus TITaBHBIX BOCHHBIX NPECTYIIHHUKOB eBponelckux crpaH ocu (HioprGeprckoro
TpubyHana), BBICTYIUIEHHS, M300paKeHWS DPYKOBOAHWTENEH OpraHW3aluiM, COTPYIHMYABLIHX C
yKa3aHHBIMH TPYITIaMH, OPraHU3aliAMHI HIIK IBMDKSHUSIMH, TyOIuKanum, 000CHOBBIBAIOIIHE HITH
OIpPaBIBIBAIOIIAE HAIMOHANBHOE U (WIH) pAacoBOE IIPEBOCXOJCTBO JIHOO OIpaBIBIBAIOIIHE
NPaKTUKy COBEPIICHUS BOCHHBIX MJIM HHBIX IPECTYINIEHWH, HalpaBlIEeHHLIX Ha IOTHOE WM
JaCTHYHOC YHUYTOKEHHME KaKOH-THOO 3THHYECKOH, COIMANBHOMN, PacOBOM, HAIMOHAILHON WITH
PENIMTHO3HOH IPYIITIEL.

1.4. Pabora ¢ marepuanamm, BKmodeHHEME B DCOM, NpPOBOIUTCS ¢ METBIO MPOTHUBOLCHCTBHS
BKCTPEMHCTCKOM [IEATENPHOCTH M HCKIIOYEHHS BO3MOKHOCTH MACCOBOTO DACHPOCTPAHCHHUS
SKCTPEMHUCTCKUX MaTePUATIOB.

1.5 B mensx HWCKIIOYEHMsT BO3MOKHOCTH MaCCOBOI'0 pacnpoCTpaHEHUI SKCTPEMHUCTCKHX
MaT€pualioB.

1.5.1. bubmuorexa IIIKOMBI CaMOCTOSTENBHO OCYLIECTBISET MIPOBEP 6H6%I%%%%quro OHTIg
TO| "KomnaHusa"TeH3op"
THKOTIEl Ha TIpEAMET HaIWdws B HEM JOKyMEHTOB, BKIFOYCHHBIX B @(f;gﬁ &

, KOTOpast IIPOBOJUTCS
OB BRANENE AV RO BRAWERY MerTOB B dom;
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1.5.2 B mxome cosmaeTcs cneumainbHas Komuccus Mo CcBepke OuOmmoTeyHoro ¢oHma ¢
DenepanbHBIM CITUCKOM 3KCTPEMHCTCKHX MaTepUANIOB, BBIIBICHUIO, U3BSTHIO M YHUYTOXKEHHUIO
IKCTPEMUCTCKUX MaTepuayoB (mamee—KomucCUs MO NPOBEPKE 3KCTPEMHUCTCKUX MAaTepUaioB),
KOTOpas CHCTEMaTH4YeCKH (HE peke OJHOI0 pa3a B 3 MECAlla) OCYLIECTBISIET IIPOBEPKY
6ubnuoteunoro ¢ouaa I1Ikomel Ha MpeaMET HaTUYMs B HEM JOKYMEHTOB, BKIIOUeHHEIX B DCOM,
myteM cBepku @COM co cuparoyHo-OubIHOrpaduuecKum anmnaparom GoHza.

1.6 Ilpu BEISBICHWH MOKyMeHTa, BKItoueHHoro B ®COM, Ha sTame KOMIUIEKTOBaHUSA (OHIA,
yKa3aHHBIM JJOKYMEHT He IIOJJIEXXUT BKIIIOUEHUTO B Oubmuotewnsldt ¢houm [IIKkomeL

1.7 B ciy4ae BBIIBIEHHS NOKyMEHTa, BKIIOUeHHOTO B ®COM m yxe Haxomdmierocs B (GoHIE
6ubmuotexu IIIKONMBI, TOKYMEHT HCKIIO4aeTcs u3 Ombnuoreunoro ¢orma IIIKONBI ¥ TOIEKHUT
YHUYTOKEHUIO.

Ecnu moxymeHT, BkmtOdeHHEIH B @COM, B COOTBETCTBHH C 3aKOHOMATEILCTBOM JOKEH
xpanutbcs B Gonne Oubmmorexkm Ilkomer, Oubmworexa I[IIKONMBI MpEeANpPHHUMAET CIEAYIOLINE
IOEeUCTBUS:

e Ha wu3ganue HakneuBaeTcsd ApNEIK € NOMETKOM [!] (BOCKIMIATENBHBIA 3HAK),
yKa3pIBaIOIKH Ha 3allPET €r0 PacIpOCTPaHEHHS,

e cocrasiseTcs AKT 0 Hatnuud B 6ubnuoteke [Ikoner u3ganus, sxirogensoro saOCOM;

® I XPaHEHHUS JaHHOIO JOKYMEHTA U aHAJIOTHYHBIX JOKYMEHTOB B Oubnmotexe IIIKoIEI
BBIZENAETCS CIELUAIIBHOE MECTO (B 3aBUCHMOCTH OT 00BEMOB — OTHENHLHOE IIOMEIIEHHE,
38KpBITBIA CTENIaX, IKad ¢ 3aMKOM), KyZa IIEPEMELIAIOTCS BCE OKYMEHTEI, BKIIFOYEHHBIE
B OCOM; '

e Oubmuorexkapp IIIKONBI SABIAETCS OTBETCTBEHHBIM 3a XpaHEHWE M MCIOJIB30BAHHE
yKa3aHHBIX JOKYMEHTOB;

® JIOIyCK HMHBIX JIUI] K TaHHOMY (DOHIY 3ampeniaeTcs.

1.8 JloxymenTel, BkmroueHHple B PCOM, He HOIEKAaT HUKAKMM BUOAM KOINHPOBAHHA H
9KCIIOHMPOBAHMS, BBIIAYE 10 OUOIMOTEeUHOMY aDOHEMEHTY.

1.9 B uenax uckimouenus BOSMOKHOCTH MaCCOBOIO PACIIPOCTPAHEHHS MaTEPHANIOB, BKIIOUEHHEIX
B OCOM, B Gubmmorexe IIkombl He peske OJHOTO pasa B 3 Mecslla OTBETCTBEHHEBIM JIMIOM (B
cocraBe KOMHUCCHU 110 KOHTEHTHOH (QHIBTPALME HHTEPHET-PECYPCOB) 0OECIEUnBAETCS TPOBEPKA
NurepHeT-pecypcoB, JOCTYI K KOTOPBIM OCYILIECTBIAETCS ¢ KOMIBIOTEpa 6ubnuorexy IIIKombL, ¢

UX IOCNEAYIOIIEH IPH HEOOXOMUMOCTH OIOKHPOBKOH.
2. Ilopsimok npoBeneHus NPOBEPOK GUGIMOTEYHOr0 dhoHaA

2.1 Ilpn xommiexToBanuu 6ubmuoreynoro Qonxa IlIkonbl, Ha 3Tame 3aKa3a MM MOCTYILICHHS,
HE3aBHCHMO OT MCTOYHMKA KOMIUICKTOBAHMS (BHEMIHAL OPraHU3alUs, B [ap uiap.) GUOIHOTEKApH
Ixosbl (ucnomEsIOMuUi €ro 0043aHHOCTH) [IPOBOJUT OOS3aTeNBHYIO CBEPKY H3manuit ¢ ®COM ¢
[ENIbI0 HEMOIYIEHHSI TToTIafanus B OMOMMOTeYHbIH HOH 3aNpeleHHbIX MaTEPHAIIOB.

2.2 bubnuotexapp [1Ikobl (MCIIOMHAIOIHE €ro 00s3aHHOCTH) CHCTEMATHYECKH (He pexelpaza B 3

Mecsna) crefut 3a obHosnenueM PCOM, o deM omepatusHO HHPOPMUPYET AIMUHUCTDALMIO U
KOJTeKTHB IIIKOTEBI, COXpaHsSEeT OOHOBNEHHBIH CITHCOK B 3EKTPOHHOM BHJIE HA KOMITBIOTEDE B
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OTHCILHON ITAITKE. CIHCOK IOJKEH COIOCPIKaTh Aaty 0OHOBIIEHHUS.

2.3 Bubnuotexaps IIIKombl (HCIOMHSIOMAM ero 00S3aHHOCTH) B cOCcTaBe KOMUCCHHE 10 IPOBEPKE

SKCTPEMUCTCKUX MAaTEPHATIOB OCYLIECTBISIET ITAHOBEIH KOHTPONb 3aBLIABIEHMEM B (QOHIAX

6bubnuotexky Illkonsl wm3maHud, BrmoueHHRIX B @OCOM. Csepka NPOBOMUICS IIYTEM

comocTapliedus OubaHOrpagUYeCcKUx 3alucell Katajora M KapTOTEK M IEPEYHs MaTepHaoB
A

®COM. Ilo pesynpTaTaM MPOBENCHHON IPOBEPKHM, B TeYeHHE 3-X padodmMX JHEU COCTEBIACTCS
AKT 0 Hanmmuun B 6ubnuoteke 1Ikoms! n3ganus, BkmoyeHHoro B @COM (Ilpuioxennel).

2.4 Bbubmuorexkapp I[Ikombl (WCHONHSIOMME ero 00sg3aHHOCTH) 3amonHAeT «KypHal CBEpKH
denepanbHOrO CIIMCKA SKCTPEMHCTCKAX MaTepuanoB ¢ (GOHIOM OHONHOTEKH yUPEKICHHS
(IIpunosxerue?2).

2.5 Bubmuorexaps IlIkomsl (MCIOMHSIOMMH ero o0sS3aHHOCTH) coBMecTHO ¢ Komwuccwed 1Mo
KOHTGHTHOM (UIIBTpAllUM HHTEPHET-PECYPCOB CHCTeMaTHueckd (He pexxe lpasaB 3 Mecsna)
nposogut cBepky @COM c 2IIeKTpOHHBIMH JOKyMeHTaMu M MHTepHET-pecypcaMu, TOCTYI K
KOTOPEIM BO3MOXKEH C KOMIIBIOTEpa, yCTaHOBIeHHoro B Oubmmorexe IlIkombr. Csepka B
o0s3aTenpHoM  mopsake  ¢uxcupyeres B «OKypmame cBepxku  DenepanbHOTO  CITHCKA
OKCTPEMUCTCKUX MAaTepHalioB ¢ (GOHIOM OMONMOTEKM y4YpPEXKIEHUD». Pe3ymbraTel CBEPKU
(uxcupyrorcs B Axte 0 Hamuuuy B Oubmuorexe IlIkomsl m3ganus, BkmodenHoro B @COM. B
ciiyuae OOHApY)KEHHsI B 3JEKTPOHHBIX JOKYMEHTax HCIONb3yeMBEIX MHTepHeT-pecypcax
3aIpEIEHHBIX MATCPUANOB OCYINECTBIISETCS OJIOKMpOBKa 3THX pPECYpCOB. B sToMm ciydae, B
Teuenue 3-x pabouux AHEH cocTaBiseTcss AKT 0 OI0KUPOBKE MIHTEpHET-PECYPCOB, BKIFOUEHHEIX B
(emepanbHbIA CITUCOK SKCTPEeMUCTCKUX MaTepuanos (IIpunosxenue 3). brokupoBanue H0CTyma K
caiitaMm, BKIIIOUeHHEIM B @COM, MpoucXoauT HalpOKCHU-CEPBEPE.

2.6 Tlpu oOHapy)KEHHWH 3alpelIeHHBIX MaTepHaloB OuOnuoTrekaps IIIKONBI HM3BIMAETUX U3
OTKphITOTO goctyma K ¢GoHxy Oubnmorexn IIIKOMBL, XpaHAT B 3aKPHITBIX 4 JOCTYyIA
[I0JIB30BaTENEH MECTAX, OCYIIECTBIIET MX CITHCAHHUE JUIS TOCIEIYIOMETO YHUUTOKEHHS.

CroucaHue POBOMUTCS B COOTBETCTBHM C «llopsaxoM yuera HOKYMEHTOB, BXOIIIUX B
coctaB OubmuoTeyHoro (OHIA», YTBEPKACHHBIM IPHKa30oM MHUHHCTEPCTBA KYJIBTYPHI
Poccuiickoit @enepauun ot 08.10.2012 Ne1077;

2.7 CroucanHble usmaHus, BkitoueHHble B OCOM, Oubnuortexkapem Illkomsl mnepemaroTcs
Komuccnu 1o mpoBepke SKCTPEeMHUCTCKHX MaTE€PUalloB JIS WX IOCIEAYIOINEr0 YHHUUTOXEHHUS.
[locne yHHYTOXEHHUS NOKYMEHTOB 3KCTPEMMCTCKOTO COIEP)KaHUs, COCTABIIIETCS B TEUEHHE 3-X
pabo4ux MHEH, COOTBETCTBYIOIUM AKT. AKT COCTABIIETCS B IBYX SK3EMILIAPAX, OJUH IK3ESMILIIP
nepenaeTcs B IEHTPAIbHYIO OyXTallTEpUI0, BTOPOH 3K3eMIULIp XpaHuTcs B Oubnuotexe [Ikoms
(mommuBaeTcs K AKTY Ha CIIHCAHUE).

2.8 bubmuorexaps IlIkomel (MCHONMHAIOIMA €ro 0043aHHOCTH) M3bIMAaeT KapTOYKH C
OubnuorpadMUeCKUMHU 3allMCSIMU Ha BbLIBIEHHBIE B (onne Oubmuotexn IIIKONBI 3ampeIneHHbe
M3IaHWS U3 YUTATENIbCKUX KaTaJIOTOB X KapTOTEK.

2.9 Ceognrpli AKT 0 Hanuyuu B OubnuoTteke IIKonem3nanus , BKIroUueHHoro B PCOM
COCTaBIISIETCS B TeUeHHE 3-X padouux JHEH U B CiIy4ae OTCYTCTBUS B OHOIMOTEUHOM
doune IlIxkomEr 3amperneHHBIX MATEPHATIOB U JOCTyIa K VIHTepHeT-caliTaM. AKT IO IITHCEIBACTCS
Komuccueit o mpoBepKke 3KCTPEMUCTCKUX MaTepUaloB, BKIIOUEHHBIX B @COM, U XpaHUTCS B
oubnmuotexe IIkoeL
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