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1. O0mue nooxKeHHd

1.1. Hactosmmit pernameHT pa3paboTaH B COOTBETCTBHH C denepanbHbIM 3aKoHOM oT 29.12.2012
No 273-®3  «O6 obpazoBanuu B Poccuiickoit  ®emepaumn», yctaBom MyHHUIMNAILHOTO
ABTOHOMHOT'O JIOLIKOJLHOTO 00pa3oBaTeNbHOro yupekaeHHs KoMOuHHUpoBaHHOro BHMAa JleTcKuit
can Nel «Afiryme» ropoja bupcka MyHuuunagsHOro paifona bupckmii paiion PecnyGmukn
baukopTocTaH

1.2. TlonoxkeHHe ycCTaHaBIMBAeT IMOPANOK OpraHM3alMM JesTensHocTH O6mero cobpanus
pabotaukos MAJIOY Jlerckuii cag Nel «Afiryns» r. Bupcka (manee — obpasoBarenbHast
OpraHu3alus).

1.3. Obmee cobpanne paGOTHHKOB ABIAETCA MOCTOSHHO JACHCTBYIOIIMM KOJUIETHATBHBIM OPraHOM
yrnpaBienis oOpa3oBaTenbHOH opraHusalnH. B coctaB obuuero cobpaHus pabOTHHKOB BXOASAT
pabOTHHUKH, IS KOTOPBIX paboTa B 06pa3oBaTebHOMN OPraHU3aluK ABISETCS OCHOBHOM.

2. Opranun3anus padoTer O6mero coopanusi paboTHHKOB

2.1. IlepBoe 3acemanue obuiero cobpaHuMs pabOTHMKOB IIOCJIE€ €ro CO3/aHHs, a TaKkKe IepBoe
3ace/laHde HOBOTO cocTaBa oOuiero cobpanus paOOTHHKOB CO3bIBa€TCA PYKOBOJIHTENEM
obpa3oBaTe/lbHONW OpraHM3alMH He Mo3aHee 7 (cemu) paGoumx nHe#d mocne cosnanus OOuiero
cobpanus pabOTHMKOB WK W3GpaHus HOBOTo cocTaBa O6miero cobpaMus pabOTHHKOB, KOTOpBIH
BEJIET 3acelaHue 10 W3dpaHus npejcenatens odmero codpaHus paboTHHKOB.

2.2. PykosojcTBO o6mmM cobpaHHeM paGOTHHKOB OCYIIECTBIAET INpeacenareib. Benexue
npoTokoioB obuero cobpaHus pabOTHHKOB ocyllecTBIseTcs cekperapeM. Ilpeincenarens u



cekpeTaph obmiero coGpaHus paGOTHHKOB BBITNONHSIOT CBOM OOA3aHHOCTH Ha OBIIECTBEHHBIX
Hauasax.
[Ipencenarens:

e OpraHM3yeT AeATelIbHOCTh 06IIero codpaHus;

e uHpOpMHpYET uWieHOB obllero cobpaHHs O NpeIcTOsIlEeM 3aceflaHHH B MOPSAIKe,

NpeIyCMOTPEHHOM YCTABOM U HACTOAIIUM PErjaMeHTOM;

e OpraHu3yeT MOATOTOBKY M IPOBEJAEHUE 3ace/IaHu;

« OnpenenAeT [OBECTKY 3ace/laHHs;

e KOHTPOJIMPYET BbIIOJHEHHE pelleHHH.
2.3. 3acenanus obmero cobpaHus pabOTHHKOB NPOBOIATCH C MEPHOAMYHOCTBIO, YCTAHOBICHHON
ycTaBoM 00pa3oBaTe/IbHOH OpraHU3alllH.
2.4. 3acenanus obmero cobpanus pabOTHUKOB MOTYT ITPOXOANTE B popMe KoH(epeHII-CBA3H
2.5. Hazacenanms obmero cobpaHus pabOTHHKOB MOTYT OBITH MNpHUIJIalIeHbl NpeICTABHTEIH
ydpenuTens, OOLIECTBEHHBIX OpraHHM3allMil, OpraHoB MYHHMUMNAIbHOTO H rocylapCTBEHHOro
yhpaBieHHs W JApyrHe juua. Jluuma, TNpurialieHHble Ha 3aceliaHue, IMOJb3yITCS IpaBoOM
COBEILATEILHOTO T0JI0ca, MOI'YT BHOCHTB IpeUIOKeHHS | 3asBIIeHHs, Y4acTBOBaTh B 0OCYKIECHHH
BOIIPOCOB, HAXOJAIIMXCSA B MX KOMIETEHIIHH.
2.6. Pewienus, npuHATbIe 00mMMM cobpanueM pabOTHHKOB B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM
¥ B Ipejieflax CBOMX TOJHOMOYHH, oOs3aTelqbHBI [ BceX paboTHMKOB 0Opa3oBaTenbHOM
OpraHu3alluu. i
2.7. Pemenus obmiero cobpanus paGOTHHKOB MOTYT coOepiKaTh MOpyueHHs, obs3aTellbHBIe U
HCTIOJHEHHs BceMHM paboTHHKaMH 0o0pa3oBaTebHON OpraHM3alliM M PeKOMEHIAlMHM y4acTHHKaM
obpazoBaTebHOro npolecca.
2.8. Pemenus obuero coOpaHus paOOTHMKOB NOBOIATCSA [O CBEJICHHA BCEX 3aHHTEPECOBAHHBIX
JIMIL He no3aHee 7 (ceMH) pabo4MX JHE#H nociie Mpolle/IIero 3aceiaHus.
2.9. Tpencenaresns oTYMTHIBaeTCs O AeAtenbHocTd OOmiero codpaHns pabOTHHKOB Ha 3ace/laHHH
obmero cobpanns pabOTHUKOB He pe’ke OJHOIo pasa B Io/l.

3. Ilopaaok co3bIBa 0uepeHOro odmero codpanus paboOTHHKOB
3.1. Pemenue o npoBeleHMH odepemHoro obmero cobpaHyd paOOTHHKOB NPHUHHMAETCH
npezcenarenem Obmero cobpanus paboTHHKOB, KOTOPEIH ONpe/IeNter:
npouenypy npoBeIeHHs;
MOBECTKY 3acelaHus;
naTy, BpeMs ¥ MECTO IIPOBEJICHHS;
MepedeHb MaTEpUaioB JUIS TPEABAPUTENBHOTO O3HAKOMJIEHHA WieHaMu oOlero
cobpanus pabOTHUKOB, a TaKXKe NOPATOK TAKOTrO O3HAKOMIICHHS,
¢ [IOPSAOK rOJIOCOBAHHS 110 BOTIPOCAM MOBECTKH: OTKPHITOE, TAHHOE MM 3204HOE;
e UHBIE BONPOCHI, HEOOXONHMMBIE U IOATOTOBKM mpoBeneHus OOmero cobpanus
paboOTHHKOB.
3.2. Ilpencenartens, cekperapb obmiero coOpanus pabOTHMKOB WIM MU, WX 3aMEHAOILME,
YBEIOMIISIOT 4JieHOB ofmero cobpaHus pabOTHMKOB O gaTe, BPEMEHH, MeCT€ TpPOBEICHHA H
NOBECTKE 3ace/laHus He Mo3/IHee 9eM 3a 7 (ceMb) pabouMx AHeH 10 NaThl €T0 MPOBEICHMA.
3.3. PemeHue o MpoBeNeHHWH odepeqHOro obmiero cobpaHus pabOTHMKOB Bpy4YaeTcs HieHaM
obmero cobpanus paGOTHHKOB HANpaBIfAeTCs IOCPEJCTBOM 3JIEKTPOHHOH WIIM HMHOW CBA3M,
obecneynBaiomei ayTeHTHYHOCTh nepeaBaeMbIX 1 IPUHHMaeMbIX coobenui
U HX JIOKyMEHTallbHOe NOATBEepkKICHHE.
3.4. JlononaHuTelbHbIE IpelJoXkKeHHd B MOBECTKY 3acellaHus ouepelHoro obmero cobpanus
paboOTHHKOB MOTYT OBITh BHECEHBI YWeHaMH 00111ero coOpaHus pabOTHHKOB B CPOK He MO3/1Hee YeM
3a 3 (Tpu) pabouymX JHS 10 ATkl €r0 MPOBEICHHA.
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4. IopsaoK co3bIBA BHEOHYEPeIHOTO 0f1iero codpanus paloTHHKOB

4.1. CospiB BHeodepegHOro oOmero codpanus pabOTHHKOB OCYIIECTBIAETCA B COydasx,
TpelyCMOTPEHHBIX YCTaBOM 00pa30BaTe/IbHOH OpraHH3alliH
4.2. TlpeanoxeHue o co3biBe BHEOUEpeHOT0 0011ero cobpanus pabOTHUKOB [IOJIKHO COepiKaTh:

 apryMeHTHpOBaHHOe 0OOCHOBaHHE HEOOXOIMMOCTH TIPOBEIHHs BHEOUEPEHOro 0b1Iero

cobpaHus pabOTHHKOB;

» TIPOEKT MOBECTKH 3ace/laHus;

e MpenmoiaraeMyio aaTy BHeouepenHoro Obmero cobpaHus pabOTHUKOB;

e InepeueHb HHHIMATOPOB MPOBeeHHs BHeouepegHoro Obuiero codpanus paboTHHKOB.
4.3. TlpennoxeHue O CO3bIBe BHeodepeaHOro obiiero cobpaHus nepenaeTcs HENOCpeACTBEHHOIO
JIOKyMeHToBely obpa3oBaTelbHON opraHu3aluu He nosjxee 10 (necatu) pabouux aHEH 10 AaTsl
Tpe/nosaraeMoro BHeo4epeIHoro odmero cobpanus pabOTHHKOB, B Clly4ae eCIH MHULIHATOPOM
BHeodepeHOro obmiero cobpaHus pabOTHUKOB sABIAETCA He Mpejcenaresb obmero cobpaHus
pabOTHHKOB.
4.4. Tlpencenarenb, cekperaph obmero cobpaHus paGOTHHKOB WM JIMLA, HX 3aMEHSIOLIHE,
YBeIOMIAIOT WieHOB o6mero cobpaHus paGOTHHKOB o BHeouepeaHoM oOuleM CcoOpaHHH
paGOTHHKOB ITyTeM BpyYeHHsl WIH HAMpaBlIe€HHs MOCPEJICTBOM 3EKTPOHHON WIH HHOM CBSA3M
NpeIoXKeHHs HHUIMATOPOB BHeouepeaHoro obiiero coOpaHus, a Takke yBeIOMIEHHA O Jate,
BpeMeHHM, MecTe U [10BeCTKe 3acelaHHs He mo3jHee 4YeM 3a 3 (Tpu) paboymx [HA 10 JaThl €ro
MpOBeIeHHUs.
4.5. JlomoNHHTENbHBIE Tpe/JIoKEeHHs B MOBECTKY 3acefaHHs BHeodepenHOro obmiero cobpaHus
paGOTHHKOB MOTYT GbITH BHECEHBI WieHaMH o01ero cobpanus pabOTHHKOB B CPOK He M03/1Hee YeM
3a 3 (Tpu) pabouux QHA 10 AaThl €r0 MPOBeIeHUS.

5. lokymentanus O6umero cobpanus paboTHHKOB
5.1. 3acenanus O6mero cobpanus paboTHUKOB odopMiIstoTes npoTokonaMu. IIpoTokon 3aceaHus
obmero cobpanus paGOTHHKOB cOCTaBlfeTcs He nosaHee 5 (naTv) paboumx aHed mocie ero
3aBepIIEeHHs B IBYX IK3eMIUIApaXx, NOANUCEIBAEMBIX €ro MpefceaTeieM H ceKpeTapeM.
5.2. TlpoTokon cocCTaBIseTCs B COOTBETCTBMH C oOMmIMMHM TpeGoBaHHAMHU JeNONPOU3BOACTBA,
yCTaHOBJICHHBIMH B 00pa30BaTe/IbHOH OpraHu3allMi, ¢ yKasaHHeM ClIeyIOMMX CBeICHHIA:
e KOJIMYECTBO pabOTHUKOB, MPUHSABLIMX Y4YacTHe B 3aceJaHHH, OTMETKa O COOIIOJeHHH
KBOpYMa;
e KOJIMYECTBO TOIOCOB «3a», KIPOTHB» M «BO3AEPHKAICH» IO KaKIOMY BOINPOCY MOBECTKH
3ace/laHHs;
¢ pemienue obmlero cobpanns pabOTHHKOB 10 KaKIOMY BOIIPOCY MOBECTKM 3ace/laHus.
HyMepaiusi poToKo/I0B o61tero cobpanus paboTHHKOB BeJIeTCs OT Havaja yqeOHOro roza.
5.3. Bcayuae obHapykeHHs OMMOOK, HETOYHOCTEH, HEJOCTOBEPHOTO M3NOXKEHHS (aKkToB
B IPOTOKOJIE 3acedaHus obuero cobpaHns paGOTHMKOB 4ieHbl obmero cobpaHus pabOTHHKOB
BrpaBe TpeGoBaTh OT Mpejcejarens ero H3MeHeHus. B cBoro ouepenb npeicenarens o0s3aH
MPUHATE MEPHI MO BHECEHHIO B IIPOTOKOI COOTBETCTBYIOIIMX M3MEHEHHH W YTOUYHEHHH, a TakKe
clenaTh COOTBETCTBYIONIEE COOBIIEHHe Ha CIeNYIOLIeM 3aceJaHuH obmmero cobpanus paboTHHKOB,
BHecs JaHHBIH BOTIPOC B €I'0 MOBECTKY ITHS.
5.4. OpUruHasl MPOTOKOJIOB XPAHATCA B METOJNYECKOM KabuHeTe



