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1. O01me moJsokeHust

1.1. Hacrosimiee Ilonmoxkenne 00 00paOOTKE MEPCOHANBHBIX JIAHHBIX
pabotHukoB (nanee — [losnoxenne) MyHUIIMITANBHOTO OI0KETHOTO YUPEKIACHUS
JOTIOHUTENbHOrO oOpa3oBaHusi «LleHTp HMCKycCTB» TOPOACKOTO OKpyra ropoj
CanaBar PecnyOnuku  bamkoproctan (manee- ILlentp), paspaGotaHo B
cootrBeTcTBUM ¢ TpyaoBeiM koaexcoM Poccuiickoit ®@enepannu, KoHcturynuei
Poccuiickot ®enepanuu, ['paxaganckum koxexkcoM Poccuiickon @Penepauuu,
®denepanbHbiM 3akOHOM «O0 MH(pOpManuu, UHPOPMALMOHHBIX TEXHOJOTHUIX U O
3amure uHbopmanuny, PeaepanbHbIM 3aKOHOM «(O MEPCOHANBHBIX JaHHBIXY,
[IpaBusiaMu BHYTpEHHETO TPYAOBOro pacnopsaka LlenTpa.

1.2. Ienp pazpabotku I[lomoxkeHuss — omnpeaesneHue TMopsaka 00padOTKU
NEePCOHANBHBIX JIAHHBIX PAOOTHUKOB, oOOecHedYeHue 3alluThl TpaB U CBOOOI
pabOTHUKOB MpU 00pabOTKEe MX MEPCOHATBHBIX JAHHBIX, a TAKXKE YCTaHOBJICHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, HMMEIOUIUX JOCTYN K TEpPCOHAIBHBIM
JaHHBIM ~ paOoTHHKOB lleHTpa, 3a  HeBbINOJIHEHHWE TPeOOBaHMI  HOPM,
perynupyomux o0padoTKy U 3alIUTy MePCOHATBHBIX TAHHBIX.

1.3. Tlopsimok BBoja B JieiicTBUE U u3MeHeHUs [lonoxkeHus.

1.3.1. Hacrosimee IlonoxkeHne BCTyINaeT B CHIIy C MOMEHTa €ro yTBEPXKICHHS
mupekropoMm lleHTpa W gelictByer OecCpoyHO, JO 3aMEHBl €ro HOBBIM
[Tonoxenunem.

1.3.2. Bce usmenenus B [lonoxxeHre BHOCATCS IPUKA30M.

1.4. Bce pabGorHukm IleHTpa AOKHBI OBITh O3HAKOMJICHBI C HACTOSIIAM
[Tonmoxxenrem noj pocnuch.

1.5. Pexum KOH(l)I/II[eHHI/IaHBHOCTH INCPCOHAJIBHBIX JAaHHBIX CHHMACTCA B CIIydaiax
X 00€3IMYMBAHUS U 110 HICTCUYECHUH 75 JIeT CpOKa UX XPaHCHH:A, WU IIPOAJICBACTCA
Ha OCHOBAaHHNHU 3aKJIFOUYCHUA BKCHepTHOﬁ KOMHUCCHUH O6paBOBaTeHBHOﬁ
opraHnm3anuvu, €CJIU HHOC HC OIMPCACICHO 3aKOHOM.



II. OcHOBHBIE MOHATHS U COCTAB MEPCOHAIBHBIX TAHHBIX paﬁoTHI/IKOB

2.1. ns ueneit Hacrosuero [1onoxeHUss NCIOAB3YIOTCS CIEAYIOIINE OCHOBHBIE
MTOHATHSA:

— TIepCcOoHaJbHbIE JaHHbIE paOOTHHKAa — Jt00ass MHPOpPMaLMs, OTHOCSIIASCT K
ONpEJICTICHHOMY WJIM ONpeNeIsieMOMYy Ha OCHOBAaHMU TaKoW HH(POpMaLUU
pabOTHUKY, B TOM 4HCIie €ro ¢haMuius, UMs, OTYECTBO, IO/, MECALI, 1aTa U MECTO
pPOXAECHUS, aJapec, CeMEHHOe, COLMAIbHOE, HUMYILIECTBEHHOE I0JI0’KEHUE,
oOpa3zoBanue, mpodeccus, AOXOAbl, Jpyras uHbopmalus, HeoOxoauMmas
paboToAaTEeNIO B CBSI3U C TPYJAOBBIMH OTHOIICHUSIMU;

— 0o0paboTka MEepPCOHANBHBIX JAHHBIX — COOp, CUCTEMaTH3alus, HaKOILJIEHUE,
XpaHeHUeE, YTOUHECHHUE (oOHOBIICHUE, M3MEHEHHE), HCIIOJIb30BaHUE,
pacripocTpaHeHue (B TOM 4YHCE Tepejada), oOe3IMuuBaHUE, OJOKHpOBAHUE,
YHUYTOXKECHHE TIEPCOHAIBHBIX JaHHBIX paO0oTHUKOB LleHTpa;

— KOH(HMIEHIMATBHOCTh TMEPCOHANBHBIX JaHHBIX — 00s3aTe’abHOE A
COOJIIOJIEHUsI HA3HAYEHHOTO OTBETCTBEHHOI'O JIMIlA, MOJYYHBIIETO JOCTYN K
NEpPCOHATIBHBIM  JaHHBIM  paOOTHUKOB, TpeOOBaHHME HE JOMyCKaThb HX
pacnpocTpaHeHus: 0e3 coriacus paOOTHUKA UM MHOTO 3aKOHHOTO OCHOBaHMS;

— pacmpoCTpaHEHHE IEPCOHAIBHBIX JaHHBIX — JCHCTBHS, HAIPaBJICHHBIC Ha
nepeaady IMEePCOHAIbHBIX JaHHBIX PAOOTHHKOB OIPEACACHHOMY KPYIY JIMII
(mepemaya MepPCOHANBHBIX JaHHBIX) WM Ha O3HAKOMJICHHE C IE€PCOHAIBHBIMH
JAHHBIMM HEOTPAaHWYCHHOrO Kpyra JHI, B TOM 4YHCIC OOHApOJOBaHHUEC
MIEPCOHAILHBIX JaHHBIX PAaOOTHUKOB B CpPEJICTBaX MacCOBOH HMH(OpMaIIUH,
pasMelieHrne B HMH(DOPMAIMOHHO-TCICKOMMYHHUKAIIMOHHBIX  CETAX  HIIH
MPEJIOCTABICHUE JIOCTYNMa K IICPCOHAIBHBIM JaHHBIM PAO0OTHHUKOB KaKHUM-THOO
WHBIM CIIOCOOO0M;

— HWCIOJB30BaHUE TMEPCOHAJBHBIX JaHHBIX — JIeWCTBUS (omepanuu) ¢
MepCOHaIbHBIMU JTAHHBIMU, COBEpIIaEMbIe JOJI>KHOCTHBIM JULOM
o0pa30oBaTeIbHON OpraHM3AIMU B IENAX NPHUHITHS PEUICHUN WIH COBEPIICHUS
WHBIX JIEUCTBUM, MNOPOXKIAIONIUX IOPUIUYECKUE TIOCIEACTBUS B OTHOILICHUU
paboTHUKOB KOO HMHBIM O0pa30M 3aTparvBarOUIMX HX IpaBa M CBOOOABI WIH
rpaBa U CBOOOIbI IPYTUX JIUIL;



— OJIOKMpOBaHHE MEPCOHANBHBIX JAHHBIX — BPEMEHHOE MpeKpaieHue cOopa,
CUCTEMaTH3alll1, HAKOIUICHUS], UCIIOIb30BaHUA, PACIPOCTPAHEHUSI IEPCOHATBHBIX
JaHHBIX pa0OTHUKOB, B TOM YHCJIE UX MEpEayH;

— YHHUUYTOKXCHHUC IICPCOHAJIBHBIX OJAHHBIX — I[GI\/’ICTBI/IH, B PE3YyJbTATC KOTOPLBIX
HEBO3MOXHO BOCCTAaHOBHTDH COACPIKAHNC INEpCOHATIBHBIX JaHHBIX B
I/IH(I)OpMaHHOHHOﬁ CHUCTEMC IICPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB HJIM B pC3YyJIbTATC
KOTOPLIX YHHYTOXAIOTCA MATCPHUAJIbHBIC HOCHUTCIW MCPCOHAIBHBIX OaHHBIX

PabOTHUKOB;
— 00e3MMYMBaHNEe MEePCOHANBHBIX JTAHHBIX — JIEHCTBUS, B PE3yabTaTe KOTOPHIX
HEBO3MOYKHO OTIPEACITUTh MPUHAICKHOCTh IEPCOHATBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY;
— O0IIeIOCTYIHBIE TIEPCOHANBHBIC JaHHBIE — IEPCOHANBHBIC NaHHBIC, JOCTYII

HEOTPaHUYEHHOI'0 Kpyra JHI[ K KOTOPBIM MPEJOCTaBJIEH C COrjlacus padOTHHUKA
WIM Ha KOTOpble B COOTBETCTBUM C (enepaibHbIMU  3aKOHAMU  He
pacnpocTpaHsieTcst TpeO0BaHuE COOMIOIEHNS KOHPUACHIIMAIbHOCTH.

— uHpopmaiusi — cBefeHus1 (COOOIIeHMs, JaHHbIE) HE3aBUCUMO OT (OPMBI HX
IpeICTaBICHUS.
— JOKYMEHTHpOBaHHasi WMH(opManus — 3aQUKCHpOBaHHAs Ha MaTepHAIbHOM

HOCHUTENIE  MyTeM  JOKYMEHTHpOBaHUA  HWHPOpMalMs €  PEKBU3UTAMH,
MO3BOJIAIONIMMH  OTPEICIUTh TaKyld HMHPOPMALMI0O WM €€ MaTepHUalbHBIH
HOCUTEIIb.

2.2. B cocTaB IepCOHABHBIX JTAHHBIX PAOOTHUKOB 00pa30BaTeIHLHON OpraHU3aIIH
BXOASAT JOKYMEHTHI, COJepKalpe WHPOPMAIUI0 O TMACIOPTHBIX JIaHHBIX,
o0pa3oBaHWU, OTHOIIEHWHW K BOWMHCKOW OOS3aHHOCTH, CEMEWHOM IMOJIOKEHUH,
MeCTe >KUTENbCTBA, COCTOSHHH 3J0POBBS, a TaKXKe O MPEABIAYIIUX MeCTaX HUX
paboTHI.

2.3. KoMmIieke JOKyMEHTOB, COTPOBOXKIAIONINI Mporiecc oQopMIeHHUS TPYTOBbIX
OTHOLIEHUI paboTHUKa B LleHTpe npu ero nmpueme, NepeBojie U yBOJIbHEHUU.

2.3.1. Uadopmanus, npeacrapisieMas paOOTHUKOM MPH MOCTYIUICHUH Ha padoTy B
o0Opa3oBaTeIbHYI0 OpraHU3allrIo, MOJDKHA WMETh JOKYMEHTalnbHYI0 dopmy. [lpu
3aKIIFOYEHUH TPYJIOBOTO JOrOBOPA B COOTBETCTBUHU CO CT. 65 TpyaoBoro komekca
Poccuiickoit  ®enepanuu U0, TMOCTyHamoliee Ha padoTy, NPEeaAbsSBIsSET
paboToarento:

— MacHoOpPT WIX UHOM JOKYMEHT, YAOCTOBEPSIOMINMI JIUYHOCTB;



— TPYIOBYIO KHHXKKY, 33 HCKIIOUYEHHEM CJIy4yaeB, KOrJa TpPYAOBOH JIOrOBOP
3aKJIIOYAETCs] BIEpPBbIE WM pPaOOTHUK IMOCTyMaeT Ha paboTy Ha YCIOBUAX
COBMECTHUTEIIbCTBA, INOO TPY10Bask KHI)KKA Y paOOTHHUKA OTCYTCTBYET B CBSI3H C €€
yTpaToOd WM 10 IPYTHM MPUIHHAM;

— CTPaxoBO€ CBHUJIETEIBCTBO TOCYAAPCTBEHHOIO MEHCUOHHOTO CTPAaXOBaHUS;

— JIOKYMEHTBhI BOMHCKOTO y4eTa — JJIs BOGHHOOOSI3aHHBIX U JIMII, MOAJIEKAIINX
BOMHCKOMY YYETY;

— JOKYMEHT 00 o00pa3oBaHMHM, O KBAIM(PUKAUUKA WM HAJIUYUU CHEUUATbHBIX
3HAHUM — MPU MOCTYIUIEHUH Ha paboTy, TPeOYIOLIYIO CEUATbHBIX 3HAHUN WIIH
CHeuanbHON MOATOTOBKY;

— cBuzeTenbeTBo 0 npucBoennu MHH (npu ero Hanuuuu y paboTHUKA);

- CIIpaBKY 00 OTCYTCTBUH CYJUMOCTH.

2.3.2. Tlpu odopmnenun padotHuka B LleHTp 3amonHseTcs yHUUUMpOBaAHHAS
dopma T-2 «JInunas kapTouka pabOTHUKA», B KOTOPOH OTpa)aroTcsl CIEeAYIoIIne
aHKeTHbIe 1 Ouorpaduyeckue TaHHble paOOTHHKA!

— obmue cenenus (D.M.O. paboTHuka, aata POXICHHS, MECTO POXKICHUS,
IpaKJaHCTBO, OOpa3oBaHHe, Mpodeccusi, CTak pabOThl, COCTOSAHHE B Opake,
NacCHOPTHBIE JIAHHBIE);

— CBEJICHUSI O BOUHCKOM YYETe;

— JIaHHBIE O TMpUeMe Ha paboTy;

B nanpHeiieM B IMYHYIO KapTOUKY BHOCSTCS:

— CBEJICHUS O MepeBoax Ha IPYTyIo padoTy;

— CBEJCHHUS 00 aTTeCTalluu;

— CBEJICHUS O TOBBIIICHUH KBATH(PUKALIHH,

— cBeZieHus 0 MpodeCcCHOHANTBHON NEPETOTOTOBKE;

— CBEJICHUS O Harpaaax (MOOIIPEHUsIX), MOYETHBIX 3BAHUSIX;

— CBeJIEHUS 00 OTITyCKaX;

— CBEJICHUS O COI[MAJIbHBIX TapaHTUAX;

— CBEJICHHUS O MECTE KHUTEJIbCTBA U KOHTAKTHBIX TeseoHax.

2.3.3. B cekperapuare cO3Jal0TCS U XPAHATCS CIEAYIOIINE TPYIIbl IOKYMEHTOB,
coJieprKaliye JaHHbIe 0 paOOTHUKAX B €AMHUYHOM UM CBOJHOM BHJIE:

2.3.3.1. [JOoKyMEHTBI, coOJepXkallue NEePCOHAIbHbIE JaHHbIE PaOOTHUKOB
(KOMIIJIEKCHl JTOKYMEHTOB, COIMPOBOXKIAOIINE MPOIecc OPOpMIICHHS] TPYIIOBBIX
OTHONIICHWH TMpW TpueMe Ha paboTy, MepeBoje, YBOJIbHEHWU, IMOJJIMHHUKU H
KOMMUKM TPUKA30B 1O JUYHOMY COCTaBY; JIMUHBIE Ji€Jla U TPYJIOBbIE KHUKKHU
pabOTHUKOB; Jelia, COJepXkallue OCHOBAaHUS K MPHUKA3y MO JUYHOMY COCTaBY;
Jena, COAEpXKallMe  Marepualbl  arTecTallii  Pa0OTHUKOB;,  CIY>KEOHBIX
paccieoBaHUN; CIPaBOYHO-UHPOPMAIIMOHHBIM OaHK JaHHBIX [0 TIEPCOHAITY



(kapTOTeKH, >KypHaibl); MOJIMHHUKA M KOMHMHM OTYETHBIX, AHAIUTUYECKHX MU
CIIPaBOYHBIX MAaTEPHUANOB, NEPEAABAEMBIX PYKOBOACTBY OPTraHU3alMH; KOIUU
OTYETOB, HAIPABIIEMBIX B TOCYJApPCTBEHHBIE OPraHbl CTATUCTUKH, HAJIOTOBBIE
MHCIIEKIIMH, BHIIIECTOSIIINE OPTraHbl YIIPaBICHUS U APYTUE YUPEKIACHUS).

2.3.3.2. JlokyMeHTalus 10 IJIAHUPOBAHUIO, YUETY, aHAIU3Y U OTYETHOCTU B YACTU
paboTHI C MEPCOHATIOM.

II1. Coop, 00padoTKa 1 3a1IMTA MEPCOHATBHBIX JAHHBIX
3.1. Ilopsimok mosiy4eHust epCOHATbHBIX IAHHBIX.

3.1.1. Bce nepcoHanbHbIe AaHHBIC paOOTHHKA CIASAYET IMOJIy4YaTh Y HErO Camoro.
Ecnu nepconanbHbIe TaHHBIE PAaOOTHUKA BO3MOXHO MOJYYUTh TOJIBKO Y TPEThCH
CTOPOHBI, TO PaOOTHHMK JIOJDKCH OBITH YBEJIOMJICH OO0 3TOM 3apaHee W OT HEro
JOJDKHO  OBITH  TIOJIYYEHO THUChbMEHHOE cormacue. JIODKHOCTHOE — JIUIO
paboTojarenss JOJDKHO COOOHIUTH PAOOTHUKY O IENIX, MPenojiaraeMbixX
UCTOYHUKAX U CIIOCO0aX MOJYYCHHS TICPCOHATBHBIX JAHHBIX, & TAK)KE O XapaKTepe
NOJIICKAIIUX TOJYYCHUIO TEPCOHAIBHBIX JaHHBIX M TIOCICACTBHSIX OTKa3a
pabOTHHKA J1aTh MMCBMEHHOE COTJIache Ha MX MOJIyUCHHE.

3.1.2. PaGoTomarens He MMeEET MpaBa MOJIy4aTh U 00padaTHIBaTh MEPCOHAIBHBIC
JaHHBIE pa0OTHWKa O €ro pacoBOW, HAIMOHAIBHON TMPUHAIICKHOCTH,
NOJMUTHYECKAX  B3MVIANAX, PEIUTHO3HBIX WO  (QUIOCODCKUX  yOeKICHUSIX,
COCTOSIHHH 3JI0POBbsI, ”HTUMHOH KH3HU. B Cilydasx, HEIOCPEICTBEHHO CB3aHHBIX
C BONpPOCaMH TPYAOBBIX OTHOIICHWU, B COOTBETCTBUU cO cT. 24 KoHcTHTyIMH
Poccuiickoit deaeparuu padboToaaTeb BIIpaBe MoJIydaTh 1 00padaThiBaTh JaHHBIC
0 YaCTHOH >KM3HH PabOTHHKA TOJIBKO C €ro MUChMEHHOTO COTIIacHS.

OO0paboTka yKa3aHHBIX TEPCOHANBHBIX JAHHBIX PAOOTHUKOB paboTOoJaTENIEM
BO3MOYHA TOJIBKO C UX COTJIacus MO0 0€3 UX COTJIACHsl B CICIYIONINX CIydasX:

— IICPCOHAJIBHBIC JaHHBIC ABJIAIOTCA O6H_[€I[OCTYHHI>IMI/I;

— TEepPCOHAbHBIE JaHHBIE OTHOCATCS K COCTOSIHHIO 3J0POBbSi PaOOTHHKA U HX
o0paboTka HEOOXoauMa TSl 3alTUThI €T0 JKU3HU, 3JJ0POBbS WM WHBIX KU3HEHHO
BAKHBIX HHTEPECOB JIMOO JKWU3HU, 3J0POBbS WIM HHBIX KU3HEHHO Ba)KHBIX
MHTEPECOB IPYTUX JIUI] U NIOJIyYEHHUE COorIacusi pabOTHUKA HEBO3MOXKHO;

— 10 TpeOOBAHUIO TMOJHOMOYHBIX TOCYJAPCTBEHHBIX OPraHOB B CIy4dasx,
MPEAYyCMOTPEHHBIX (heliepaTbHbIM 3aKOHOM.

3.1.3. PabGortonarens BopaBe oOpabaThiBaTh MEPCOHAJIbHBIC JAHHbIE PAOOTHUKOB
TOJIBKO C UX MUCbMEHHOTO COTJIACH4.



3.1.4. IlucemenHoe corjacue pabOTHHKA Ha OOpaOOTKYy CBOMX NEPCOHAIBHBIX
JaHHBIX JOJDKHO BKIIOUYATh B ceO:

— (amminio, UMs, OTYECTBO, aApec CYObEKTa MEPCOHANBHBIX JaHHBIX, HOMED
OCHOBHOI'O [JOKYMEHTA, YJOCTOBEPSIOIIET0 €ro JUYHOCTb, CBEIEHUS O [aTe
BbIJIa4M YKA3aHHOTO IOKYMEHTA U BBIIABILIEM €0 OpPraHe;

— HauMeHoBaHue (haMmiInio, UMs, OTYECTBO) U aJpec oreparopa, MOJydaroIIero
corjlacue cyObeKTa MepCOHaNbHBIX JaHHBIX;

— 11e71b 00pa0OTKU MEPCOHATBHBIX TAHHBIX;

— TepeYeHb MEePCOHATBHBIX JIAHHBIX, Ha 00paOOTKY KOTOPBIX JAeTCs corjacue
cyOBbeKTa MepCOHANTBHBIX JIAHHBIX;

— TIepeuYeHb JEHCTBUN C IMEPCOHAIBHBIMU JaHHBIMHM, Ha COBEPIICHHE KOTOPBIX
JaeTcs coriacue, OOIee ONKMCAHWE WCIOJIBb3YEeMbIX OIMEPaTopoM CIIOCOOOB
00pabOTKU MEePCOHATBHBIX TAaHHBIX;

— CPOK, B TCHCHUC KOTOPOTO HCﬁCTByeT COIJIaCHC, a TAKKC ITOPAAO0K €TI0 OT3bIBA.

(DopMa 3asiBJICHUA O COI'JIaCHH pa6OTHI/IKa Ha 06pa60T1<y MECPCOHAJIbHBIX JAHHBIX
CM. B IIPUJIOKCHHUN I x HaCTOAICMY [TonoxxeHuro.

3.1.5. Cornacue paboTHHKA HEe TpeOYyeTCs B CIEAYIOMIUX CIydasx:

1) 06paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBIAETCS Ha OCHOBAaHUHU TPYIOBOIrO
Komekca P® wmiam mHOro (eaepaapbHOro 3aKOHA, yCTAHABIMBAIOIIETO €€ IEb,
YCIOBHS TOJYYEHHUS MEPCOHAIBHBIX JaHHBIX U KPYT CYOBEKTOB, MEPCOHAIBHBIC
JaHHBIC KOTOPBIX IOJUIEKAT 00pabOTKe, a TaKkKe OMPEICIIIOMIErO MOJTHOMOYHMS
paboToaarens;

2) oOpaboTKa IepCOHAIBHBIX JAHHBIX OCYIIECTBISACTCS B IEIIX HCIOJHCHHS
TPYAOBOT'O JJOIOBOPA;

3) oOpaboTKa MEepCOHAIBHBIX JAHHBIX OCYIIECTBISACTCS JJIS CTATUCTHYCCKUX WU
WHBIX HAy4YHBIX TICJIeH TpU  YCIOBHHM  00S3aTEIbHOTO  0OC3THYMBAHUS
MEPCOHAIIBHBIX JaHHBIX;

4) 06paboTKa MepCOHATBHBIX JaHHBIX HEOOX0UMa JUIS 3aIUThI KU3HH, 310POBbS
WM WHBIX >KU3HEHHO BAXHBIX HMHTEPECOB PAOOTHHUKA, €CJIM TOJYYEHHE €ro
CoTJIacHusl HEBO3MOXKHO.

3.2. [lopsimok 00pabOTKHU, Nepe/lauu U XpaHEHUs IEPCOHATIBHBIX IaHHbBIX.



3.2.1. Pabotrnuk IleHTpa mnpemocTaBiseT CeKpeTapo  o0pa30BaTEIbHOM
OpraHM3allud  JOCTOBEpHbIE cBeleHuss o cebe. Cekperapp IpoOBEpSET
JOCTOBEPHOCTh CBEACHUI, CBEpsisl JAaHHBIC, MPEAOCTABIECHHbIE PAOOTHUKOM, C
UMEIOIUMHUCS Y pa0OTHUKA JOKYMEHTAMHU.

3.2.2. B cootBerctBUM co cT. 86, 1. 14 TK P® B nensx obecnedyeHus npas u
cB0O0O]1 uesoBeKa M rpaxxaanuHa nupektop (Paboromarens) u ero mpeacTaBUTEIU
npu 0o0pabOTKe TMEepPCOHAIBHBIX JaHHBIX pPAOOTHHKA JODKHBI COOJIIOAATH
cieayroIue oome TpedoBaHus:

3.2.2.1. OO0paboTka TmepCOHAJIBHBIX  JAHHBIX  MOXET  OCYIIECTBISATHCS
UCKIIFOUUTEILHO B IEJIAX OOECIEeUeHHs COONIOJEHUS 3aKOHOB M HMHBIX
HOPMATUBHBIX TPABOBBIX aKTOB, COJCHCTBHUS PAOOTHUKAM B TPYIOYCTPOMCTBE,
o0Oy4eHUH ¥ TPOABHKEHUU TO CIayx0e, obOecrieueHUs JIMYHOW OE30MacCHOCTH
pabOTHUKOB, KOHTPOJS KOJUYECTBA U KAadyeCTBA BBHITIOJIHSAEMOW pabOThl U
oOecrieueHus: COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu onpenenenun oObeMa U  coAepkaHus, oO0pabaTbIBaeMbIX
MEPCOHAIIBHBIX JTAaHHBIX Paboronarenn JIOJDKEH PYKOBOJICTBOBATHCSA
Koncruryunenn Poccurickont ®denepamuu, TpyaoBbeiM KkoaekcoM Poccuiickoi
deneparuy ¥ UHBIMU (PeepaIbHBIMK 3aKOHAMM.

3.2.2.3. Ilpu npuHATHW peUIeHUN, 3aTpParuBalIMX HHTEPEChl pabOTHUKA,
PaGoTtonmaTenr He uMeeT MpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JTAHHBIX
paboOTHHUKA, MOTYYECHHBIX UCKIIOUUTEIBHO B pe3yJbTaTe UX aBTOMATU3UPOBAHHOU
00pabOTKH WK AJIECKTPOHHOTO MOTyYCHHS.

3.2.2.4. 3ammuTa NEPCOHAIBHBIX JaHHBIX PAa0OTHUKA OT HEMPAaBOMEPHOTO HX
MCITIOJIb30BaHUS WU YTPaThl oOecnieunBaeTcsi PaboTomarenem 3a c4eT ero CpejicTB
B MOPSIJIKE, YCTAHOBJICHHOM (peiepaibHbIM 3aKOHOM.

3.2.2.5. PaboTHUKM M WX TPEACTABUTEIH JOKHBI OBITh O3HAKOMJICHBI ITOJ
PACIMCKy C HACTOSIIHUM ITOJIOKCHUEM, YCTaHABIMBAIOIIMMHU TMOPSIIO0K 00pabOTKH
MEPCOHAIBHBIX JaHHBIX PA0OTHHUKOB, a TakKKe 00 WX MpaBax M OO0S3aHHOCTIX B
3TOM 00JIaCTH.

3.2.2.6. Bo Bcex ciyuasx OTKa3 paOOTHUKA OT CBOMX IpaB Ha COXPAHCHHE H
3alATY TalHbI HEJCWUCTBUTEIICH.

IV. Hepenaqa H XPAaHCHHUC MCPCOHAJTBHBIX TaHHBIX

4.1. Ilpu mepemaue mMepCOHAIBLHBIX MAaHHBIX paboTHuMKa Pabotomarens momkeH
coOI0IaTh CIIeAYIOIE TPeOOBaHUS:



4.1.1. He cooOmath mepcoHalbHbIE JaHHbIE paOOTHUKA TPEThel cTOpoHe Oe3
MUCBMEHHOTO corjiacus pabOTHHKA, 3a HWCKIIOYEHHEM CJIy4daeB, KOrja 3TO
HEOOXOIMMO B TICNIAX MPEIYIPEKACHUS YTPO3bl KU3HU U 30POBBI0 paOOTHUKA, a
TakKe B CIIydasx, YCTAHOBJICHHBIX (eJIepaIbHBIM 3aKOHOM.

4.1.2. He cooOuiath nepcoHanbHble JaHHbIE PaOOTHHKA B KOMMEPYECKUX LIEAX
0€e3 ero MMCbMEHHOI'O COTJIacusl.

4.1.3. TlpeaynpeauTs JHll, MOJTYYMBIIMX [EPCOHAIbHbIE JaHHbIE PAOOTHHKA, O
TOM, 4TO 3TH JAHHBIE MOT'YT OBITh HCIIOIH30BaHBI JIUIIE B IENAX, 51 KOTOPBIX OHH
COOOIIEHBI, W TPeOOBaTh OT ATHUX JIMI] MOATBEPXKIACHHUS TOTO, YTO 3TO MPABUIO
cobmoaeHo. Jluia, moyiyduBIIME TNEPCOHANbHBIE NaHHbIE PaOOTHUKA, OOS3aHBI
co0JIr01aTh pexUM cekpeTHoCTH (KoHuaeHmansHoctr). JlanHnoe [lonoxenue He
pacmpocTpaHseTcss Ha 0OMEH NEpCOHAIBHBIMHU JaHHBIMU PaOOTHHUKOB B TIOPSTIKE,
YCTaHOBJICHHOM (eIepaTbHBIMU 3aKOHAMH.

4.1.4. OcyIIIGCTBJISITI) nepecaaqy nepCoOHAJIbHBIX JAHHBIX pa6OTHI/IKOB B IIpcaciiax
L[eHTpa B COOTBCTCTBHUU C HACTOAILIUM IonmoxeHnuem.

4.1.5. Pazpematp A0CTyn K TMEpCOHAIbHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CHEIUATBHO YIOJIHOMOUYEHHBIM JIUIAM, IIPU 3TOM YKa3aHHbBIC JIUIA JOJKHBI UMETh
OpaBO TOJIy4aThb TOJBKO T€ TMEPCOHANIbHBIE JaHHbIE pPaOOTHUKA, KOTOpHIE
HEOOXOIUMBI J1J1s1 BHITIOJIHEHUSI KOHKPETHOU (DYHKIIHH.

4.1.6. He 3anpammBaTh WH(OpPMAIMIO O COCTOSHUU 3JI0POBbS pPaOOTHHUKA, 3a
UCKITIOYEHUEM TEX CBEACHHUI, KOTOPHIE OTHOCSTCS K BOIMPOCY O BO3MOXKHOCTH
BBITIOJIHCHUST PAOOTHUKOM TPYIOBON (PyHKITHH.

4.1.7. TllepemaBaThb TE€pCOHANbHBIE JaHHbIE paOOTHUKA MPEACTABUTEISAM
pabOTHUKOB B TIOPSAJKE, YCTAaHOBICHHOM TpymoBbIM KojekcoM Poccuiickoi
denepanyy, ¥ OrpaHUYUBATH ATy WHOOPMAIUIO TOJBKO TEMHU MEPCOHATHHBIMH
JaHHBIMH pAa0OTHHKA, KOTOPHIE HEOOXOMWMBI ISl BBIMOJTHEHHUS YyKa3aHHBIMU
MPEACTaBUTENSIMU UX () YHKIIUH.

4.2. XpaHeHHUe U UCIIOJIb30BaHUE MEPCOHABHBIX JAHHBIX PA0OTHUKOB:

4.2.1. TlepconanpHbIe MaHHBIE PAOOTHUKOB OOpaOATHIBAIOTCS W XPAHATCS B
CeKpeTapuare.

4.2.2. TlepcoHalibHble JaHHbIE PaOOTHUKOB MOTYT OBITH IMOJYYEHBbI, MPOXOIUTH
JNadbHENyl0 o0pabOTKy U IMepelaBaThbCsi Ha XpPaHEHHE KaKk Ha OyMasKHBIX
HOCHUTEJNSX, TaK U B JIEGKTPOHHOM BHJI€ — JIOKAJIbHOW KOMIIBIOTEPHOU CETH .



4.3. Ilpu mony4eHuH MepCOHANBHBIX JaHHBIX HE OT pabOTHHKA (32 UCKIIOYECHHEM
CIlydaeB, €CIM TNEepCOHAIbHBIC JNaHHBIC ObUTH MPEIOCTABICHBI pa0OTOAATENIO Ha
OCHOBaHHMH (heepaTbHOTrO 3aKOHA WJIM €CIU TEePCOHAJbHBbIC JAHHBIC SBISIOTCS
o0IeA0CTYIHBIMHM) paboTonaTenb 10 Hayana oOpaOOTKM TaKMX MEPCOHAIbHBIX
JAHHBIX 00s513aH MPEAOCTABUTh PAOOTHUKY CIEAYIONIYI0 HH(DOpMaIIHIO:

— HauMeHoOBaHue (daMuius, UMs, OTYECTBO) M aJpec omeparopa WIH €ro
MIPEICTaBUTEIIS;

— 11eJ1b 00pa0OTKU NEPCOHATBHBIX JAHHBIX U €€ MTPaBOBOE OCHOBAHUE;

— IpEeJIIoJIaraéMble T0Jb30BATENN NEPCOHATBHBIX JAHHBIX;

— YCTaHOBJIGHHbIE HacTosAmuM @DenepaiabHbIM 3aKOHOM IpaBa CyObeKTa
NEPCOHATBHBIX JaHHBIX.

V. locTyll K epCOHAJIbHBIM JAaHHBIM PA0OTHHKOB

5.1. IIpaBo moctyna K mNepCOHAIBHBIM JIAaHHBIM paOOTHUKOB UMEIOT:

— nupekrop Llentpa;

— CEKpeTapy;

- 3aMmecTtuTenu agupekropa mo YBP u AXUY;
— COTPYIHUKHU OyXTrajiTepuu.

5.2. PaGoTtHuk LlenTpa nmeer mpaso:

5.2.1. Tlony4aTh AOCTYIl K CBOMM HEPCOHAIIBHBIM [IaHHBIM M O3HAKOMIICHHE C
HUMH, BKJIIOYash NpaBO Ha OE3BO3ME3THOE IMOJIYYCHHE KOMWM JH000M 3amucw,
coJieprKalliei mepcoHalIbHbIE JaHHbIE PAaOOTHUKA.

5.2.2. TpeboBate oT PaboromaTens yTOYHEHHsS, MUCKIIOUCHHUS WA HUCIPABICHUS
HEIOJIHBIX, HEBEPHBIX, YCTApPEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO IMOIYyYEHHBIX
WM HE SIBISIIONINX HEOOXOAMMBIMH JIJ1s1 PaboToaTens nepcoHalIbHBIX TaHHBIX.

5.2.3. Ilony4dats ot Pabotonarens

— CBEJCHHUS O JIMIAX, KOTOPhIE MMEIOT JOCTYH K NEPCOHAIbHBIM JIaHHBIM WIIU
KOTOPBIM MOKET OBITh MPEAOCTABIEH TAKOW TOCTY;

— TiepedeHb 00padaThIBAEMBIX TIEPCOHATBHBIX JAHHBIX M UICTOYHUK UX TIOJYICHHUS,;
— CpOKH 00paOOTKH EPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU WX XPAaHCHUS;

— CBEACHHS O TOM, Kakhe IOPUAMYECKUE TIOCIEACTBUS ISl CyOBeKTa
MEePCOHAIBHBIX JaHHBIX MOXET MOBJIEYb 3a CO00M 00pabOTKa €ro mepCcoHaIbHBIX
JTAHHBIX.

5.2.3. TpeboBath u3BelieHus PaborogarenemM Bcex UL, KOTOPbIM paHee ObLIH
COOOIIEHbl HEBEpPHbIE WJIM HEMOJIHbIE MEpCOHANbHBIE JlaHHble, 000 BcCex
MIPOU3BEICHHBIX B HUX UCKIIOUCHUSIX, UCTIPABICHUSAX WM JOMOTHEHUSX.



OOxamoBaTh B YIOJHOMOYEHHBI OpraH IO 3aIlluTe TpaB CYOBEKTOB
MEPCOHATBHBIX JaHHBIX W B CyJeOHOM IMOPSIIKE HEMPABOMEPHBIC ACHCTBUS WIIH
oe3neiictBust Paboronaresns mpu oOpabOTKe U 3aIIUTE €ro MePCOHATBHBIX TAHHbBIX.

5.3. KonupoBatb M JenaTh BBINUCKA MEPCOHANBHBIX JAHHBIX paOOTHUKA
paspeniaeTcsi UCKJIIOUYUTENIbHO B CIYKEOHBIX LEISAX ¢ NUCBMEHHOTO pa3pelieHus

nupekropa LleHtpa.

5.4. Tlepenavya nHPOpPMAIIUU TPETHEH CTOPOHE BO3MOKHA TOJIBKO MPU MMCHEMEHHOM
corjlacuu pabOTHUKOB.

VI. OTBeTCTBEHHOCTh 3a HapyLIeHHEe HOPM, PeryJupyroumux o00padoTKy M
3alUTY NEePCOHAIBHBIX JAHHBIX

6.1. PaGornuku IleHTpa, BHHOBHBIE B HApYUIEHUHU HOPM, PETYIUPYIOUIUX
nojiyueHue, oOpabOTKy M 3alllUTy NEPCOHAJIbHBIX JaHHBIX PaOOTHHKA, HECYT
JUCUUIUIMHAPHYIO aJMUHHUCTPATHUBHYIO, T'PAXKJAHCKO-IIPABOBYIO WJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (peiepaibHbIMU 3aKOHAMH.

6.2. Jlupextop lleHTpa 3a HapylleHHE HOPM, PETYIUPYIOMIUX TMOJYYECHHUE,
00paboTKy W  3alIuUTy  [EepPCOHAJIBHBIX  JAHHBIX  paOOTHWKA,  HECeT
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh coryiacHo c¢T. 5.27 u 5.39 Kogekca o6
aIMUHUCTPATUBHBIX TpaBoHapyuieHusix Pocculickoii ®enepanuu, a Takxke
BO3MeEIIaeT PabOTHHUKY yIIepO, MPUYMHEHHBIN HENPaBOMEPHBIM HCIIOJIb30BAHHEM
uH(dOpMaIHH, coJiepKaIlei epcoHaIbHBIC TaHHBIC pa0OTHHKA.

[TpunsaTo Ha 001IEM COOpPaHUHU KOJUICKTHBA
ITpoTokoi Ne




Hpuiaoxenune 1
dopma 3asBICHUS
0 corjacuu pabOTHHKA

Ha 00pa0OTKy MEPCOHAITBHBIX JAHHBIX

Jupexropy

MBOY JIO/] LlenTp ucKyccTB
r.CanaBara

Cepreenoii E.B.

(10mKHOCTH pabOTHHUKA)



(Pamunus N.0. paboTHUKA)

3AABJIEHUE
Ha 00pa0OTKy NMEPCOHATBHBIX TAHHBIX

(pamumnus, umsi, OTYECTBO)

nato MyHuIIMNIATBHOMY O10/KETHOMY 00pa30BaTEIbHOMY YUPEKIECHUIO
corjacue JOTIOJTHUTENIBHOTO 00pa3oBaHus aAeteit «LleHTp uckyccTy
ropojickoro okpyra ropoa Canasat PecniyOnuku bamikoproctan

(HaMMEHOBaHKME OpPTaHU3aI1H )

HAa aBTOMAaTU3UPOBAHHYIO, a TaKke O€3 HCIIOIb30BaHUS CPEIACTB aBTOMATH3AIUU
00paboTKy MOMX TEPCOHAJIBHBIX JAHHBIX, & UMEHHO — COBEpILIEHUE ACHCTBUH,
npeaycMOoTpeHHbIX 1. 3 4. 1 cT. 3 @enepanbHoro 3akoHa ot 27.07.2006 r. Ne 152
@3 «O nepcoHaNbHBIX MAHHBIX», COAEPKAIIMXCA B HACTOSILIEM 3asBICHUU, B
nesix  obecriedeHust COOJIOJEHUST TPYJIOBOTO 3aKOHOJATENbCTBA W HHBIX
HOPMATUBHBIX TMPABOBBIX aKTOB, COJIEHCTBUS B TPYIOYCTPOMCTBE, OOYUYEHHH H
IPOJIBIKCHUSL IO CIIy)kOe, oOecrieueHus JTUYHOM O0e30MacHOCTH pPabOTHUKOB,
KOHTPOJS KOJMYECTBA M KauyecTBa BBIMOJHIEMOM pabOThl U oOecredeHus
COXPAaHHOCTH UMYIIIECTBA, @ HMEHHO:




1.
®.1.0.

2. [lata
POXKACHUS

(4ucio, MecsIl, Tox)

3. JIokyMeHT, yI0CTOBEPSIIOIUN
JUYHOCTh

(HaHMeHOBaHI/Ie, HOMCDP U CCPUA
JAOKYMCHTA,

KEM M KOT/Ia BBIJIaH)

4. Anpec peructpaiuu 1o MecTy
KUTEITHCTBA

(mo4TOBBIN agpec)

5. Aapec daxTudeckoro

IPOKHBAHWSI
(rmo4YTOBBIA agpec HaKTHIECKOTO TMPOKUBAHHSI
KOHTaKTHBIN Tene]oH)
6.
NHH

7. HoMep cTpaxoBOTO CBUAETEIBCTBA TIEHCHOHHOTO
CTpaxoBaHUs

OO0 OTBETCTBEHHOCTH 3a IOCTOBEPHOCTh

MPEeICTaBICHHBIX CBEACHUMN TTPeaypexKaeH(a).




(Pamunus N.0O.
paboTHUKA) (moamuchk) (mata)
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