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[Mono:xenue o HacTaBHHYeCTRe B MAJOY Hercknii cag Nel «Aiiryab» r. Bupcka

1. O6ume nonoxeHus

1.1. Hactosmee [Tonoxenne o HacTaBHHYecTBe (manee — Ilonoxenue) ompexenser NIOPSJIOK
OpPraHu3alMd M TpPOBeAeHHS paboThl MO HacTaBHH4ecTBY B MAJIOY Jletckmii cam Nel
«Afiryne» r. bupcka (nanee — JI0V), npaBa U 00A3aHHOCTH HACTABHHKOB H CTa’KepoB.
1.2. OcHOBHBIE TepMUHBI H MOHSTHS, [IPUMEHAEMBIE B HacTosueM [Tookenuu:
Hactapunyectso — dopma ananTanny, NpakTHYeCKOro O0YYeHHMsS M BOCIHMTAHUS HOBBIX MM
MEHEE ONBITHBIX paboTHHKOB JIOV B memsx ObicTpeitmero opnanenus TPYAOBBIMH HaBBIKAMH,
NPHOOPETeHHsT HEOOXOIMMOIH KOMIETCHUNH, MpPHOOLIEHHs K KOPIOPaTHBHOI KyJIbType
OpraHH3alHH.
HacraBuuk — 6onee onsIrbIi pabotuuk IOV, npunuMaroumii Ha ce6s ¢ynxmun mo o6yuennio
HOBBIX HJIM MEHEE OIBITHLIX pabOTHHKOB.
Craskep — HoBBI paGoTaHK JJOY, TNIPHKPETUIIEMBIH K HACTABHHUKY.

2. llenu u 3ana4n HacTaBHUYECTRA
2.1. LensiMi HacTaBHHYECTBA SIBIISIOTCS ananTauus CraxepoB K pabore B JIOY Ha ocHOBe
CAMHON CHCTEMBI MEPEJaY OMbITA H BOCIIHTaHHA, MOBBIICHHE KBaTH(UKALMH IeJaroros,
oOecrieyeHHe  ONTHMATBHOTO  HCIONB30BAHHS BPCMEHH H pecypcoB mns ckopeifmmero
AOCTIOKCHHA CTXEPaMH HEOOXONMMBIX pe3y/IbTATOB, CHHKEHHE TEKYYECTH KaapoB W
MOTHBHPOBAHHS HOBBIX PaOOTHUKOB K JIOCTHKEHHIO LeNel J0Y.
2.2. OCcHOBHBIMH 3a/JaYaMH HACTABHHYECTBA SABJISIOTCS:
— OKA43aHHC IIOMOLIH CTaXePy B OCBOEHHH HEOOXOIMMEIX KOMIIETeHIMH 3a CHET 03HAKOMIIEHHS ¢
COBPEMEHHEIMH METOZAMH U pHeMamMu paGoTEL, IIepeiaut HACTABHHKOM JHYHOI'O OIIBITA,
— oby4eHne cTaxiepa B MUHMMAaJTLHbIE CPOKH HEOOXOIHMOMY npodeccHoHaTEHOMY MacTepCTRY,
cobmonenuno TpeboBanumii HOPMaTHBHBIX JTOKYMEHTOB, B TOM YHCJIE [0 OXpaHe Tpy/a;
~ CONEHCTBHE NOCTHIKEHHUIO CTAKEPOM BEICOKOTO KavecTsa Tpy,ia;
~ BXOXKICHHE CTAXKEpa B TPYIOBOH KOMIEKTHE, OCBOCHHE HM KOPNOpaTHBHON KYJIbTYPEI;
~ BOCIHMTaHHME y CTaXkepa YyBCTBA JIHYHOMN OTBETCTBECHHOCTH 3a pe3y/IbTaThl CBOEi
JEATEBHOCTH.



3. Opranu3aioHHbIE OCHOBBI HACTABHUYECTBA
3.1. HacTaBHMY€CTBO B OpraHu3aiii BBOJUTCS HA OCHOBAHHUHU MPUKA3a 3aBEIYIOIICH.
3.2. OT60p KaHAUAATYp HACTABHUKOB OCYIIECTBIISIETCS TI0 CICAYIOIIUM KPUTEPHUIM:
— BBICOKUH YPOBEHb NMPO(HECCHOHANBHONW NOATOTOBKH;
— HaJIMYKEe OOIICTTPU3HAHHBIX JIMYHBIX TIOCTHKCHUH U PE3YJIbTaTOB;
— pa3BUTbIe KOMMYHUKATHBHBIE HABBIKK U THOKOCTH B OOIECHUH;
— CHOCOOHOCTH ¥ TOTOBHOCTD JCTTUTHCSA IPOPECCHOHATIBHBIM OTIBITOM;
— cTax npodeccuoHanbHo nesreabHocT B IOY HEe MeHee NBYX JIeT.
3.3. PaboTHHUK Ha3HAYAETCS] HACTABHUKOM C €T0 MUCHbMEHHOTO COTJIACHSI.
3.4. 3a OTHUM HACTaBHHUKOM 3aKPEILISIETCs OTHOBPEMEHHO He 00Jiee IByX CTaKEPOB.
3.5. HactaBHHYECTBO OCYIIECTBIISETCS B TEUEHUE BCETO NEPH0/1a, HA3HAYEHHOTO CTaKepYy.
3.6. PykoBoncTBO nestenbHOCThIO HacTaBHUKOB B JIOY ocymecTBiser
CTapIIUK BOCIIUTATEb.
3.7. HacTaBHHYECTBO YCTaHABIUBACTCS IS CIICIYIONIMX KaTeropuii pabotaukoB JI0Y
- IEJaroroB, He UMEIOLIUX TPYAOBOI0O CTa)ka MeIarorn4eckon AesTeIbHOCTH;
- MEeJaroroB, UMEIOIIMX CTaX Me1aroruueckoi AesaTeabHoCTH He Ooiee 3 (Tpex) JeT;
MeJaroroB, HYK/IalOIIKUXCS B JIONOJHUTEIBHON MOATOTOBKE /ISl IPOBEACHUSI 00pa3oBaTelb
HOM JICITEIHPHOCTH B ONIPECIICHHON Tpymie (TOONpeaeIeHHOW TEMAaTHUKE ).
3.8.  3ameHa HACTaBHHKA ITPOU3BOJUTCS MPHKA30M 3aBEIYIOIIETO JIOY B CIyJasX:
- YBOJIbHEHUS HACTAaBHUKA;
- IepeBoJia Ha APYI'yIo paboTy HACTaBJISIEMOI0 UM HACTaBHUKA;
- NPUBJIEYCHMs HACTABHUKA K IUCIMIUIMHAPHON OTBETCTBEHHOCTH;
- ICHXOJIOTMYECKOW HECOBMECTUMOCTH HACTaBHUKA U HACTABIISIEMOTO.
3.9. TlokazarensMu oueHKH 3(p(HEeKTUBHOCTH pabOThI HACTABHUKA SBIISETCA:
- KAueCTBEHHOE BBINOJIHEHHE HACTABIIAEMbBIM JIOJDKHOCTHBIX 00513aHHOCTEH B
NIEepUO/T HACTABHUYECTBA;
aKTHMBHOE Y4aCTHE HACTABJIAEMOTO B XKU3HU YUPEKICHUS, BBICTYIUIEHUS HA METOIMYECKUX M
EpONPUATHSIX YUpPEXKIEeHUs], HA METOAMYECKUX MEPONIPUATUAX MyHULIMIIAILHOTO, PErMOHAIIb
HOT'O YPOBHEI;
- ydacTHe€ HacTaBJsIEeMOI'0 B KOHKypcax Mpo(hecCHOHaIIbHOTO MacTepCTBa
Pa3IUYHOIO YPOBHH.
3.10. AKTHBHOE yyacTHE B HACTABHUYECTBE MOOLIPAETCS MOPATIBHO, MOXKET
CIIY’KUTh OCHOBAHUEM JIS:
- TPEeACTaBJICHHUS K TOCYIapCTBEHHBIM M BEZJOMCTBEHHBIM Harpajiam;
BpY4€HUs 0arolapCTBEHHBIX MMUCEM, IOYETHBIX I'PAMOT aIMUHHUCTPALUHN Y UpExKICHU, MU
Huctpauuu bupckoro myHununansHoro okpyra, MKY Vnpasienue o6pazoBaHus;
- JICHEXHOT'0 MOOLIPEHUs C UCHOJIb30BAHUEM PECYPCOB YUpPEXKIEHHs (J0IIaTa B COOTBETCTBUU
c [Tonoxxenuem o GoHze onatel Tpyna),
- Pasmep MaTepuanpHOrO TMOOIIPEHHMS  HACTaBHHKA, HE  OCBOOOKJIEHHOMY  OT
OCHOBHOM paboThl, cocTaBisier: 1o 10% oT okiajga negarorn4eckoro paboTHUKA

4. IlpaBa u 0053aHHOCTH HaCTaBHUKA
4.1. HactaBHUK UMEET MpaBo:
— TpeboBaTh OT cCTaXepa BBIMOJHEHUS YKa3aHW 1O BONPOCAM, CBSI3aHHBIM C €r0
JeSTENbHOCTBIO;
— MpPUHUMATh y4dacThe B OOCYKICHHH BOMPOCOB, CBS3aHHBIX C pabOTO CTaxkepa, BHOCUTH
MpeIoKeHUsT B MPOQCOI03HBIE OPTaHbl, HEMOCPEICTBEHHOMY PYKOBOJUTENIO, BBIIIECTOSIIIEMY
PYKOBOJAUTENIO O  TMOOIIPEHHWH  CTaKepa, TMPUMEHEHHH MeEp  BOCIUTATEIbHOIO U
JUCHUIIIMHAPHOTO BO3CHCTBNUS;



— y4acTBOBaTh B OOCYXJCHUU MPO(PECCHOHATLHON Kaphephl CTaXKEpa H IUIAHUPOBAHUU €r0
nanbHelIe paboThl B OpraHnu3alum.

4.2. HactaBHHMK 00s13aH:

— 03HAKOMUTB CTayKE€pa ¢ OCHOBAMU KOPIIOpaTuBHOM KynbTypsl 1OV,

— M3y4YUTh NPO(EeCCUOHATBLHBIC W HPABCTBEHHBIC KaUueCTBA CTaXKepa, €ro OTHOIICHHE K padoTe,
KOJUIEKTUBY, YBJICYEHUS, HAKIIOHHOCTH;

— OKazaThb CTaXepy HWHIWBHUAYAJIbHYIO IOMOIIb MPAKTUYCCKUMU IPUEMaMU U crocobamu
KaueCTBEHHOTO BBITIOJIHEHHS O0A3aHHOCTEH W TMOPYYEHMM, BBISBIATH U COBMECTHO YCTPaHSTh
JOMYIIEHHBIE OLTNOKH;

— pa3paboTaTh HHIUBUAYAIBHYIO TPOTPAMMY HACTAaBHHYESCTBA JIJISl CTAXKEPa;

— JIMYHBIM TIPUMEPOM pPa3BUTh MOJIOKUTEIbHBIE KadeCTBA CTaXepa, KOPPEKTHUPOBATH €ro
noBeJieHHe Ha paboTe, MPUBIEKATh K YJYaCTHUIO B OOIIECTBEHHOW JKWU3HH KOJIJICKTHBA,
(dhopmupoBaTh 370pOBBIA 00pa3 KWU3HHM, OOIIECTBEHHO 3HAUYMMBIE HHTEPECHI, COJCHCTBOBATH
Pa3BUTHIO KYJIBTYPHOTO U MPOGECCHOHATBHOTO KPYTro30pa;

— wuHPOPMHPOBATH CTaXEpa O IeNIX, 3aJadaXx U pe3yiabTaTax TEKYyIIeH esaTeTbHOCTH
OpraHu3aInu;

— pa3BUTh y CTaxepa CTPEMJICHHE K BBINIOJHEHUIO CJIOKHOW W OTBETCTBEHHOW paboTHI,
OCBOCHHIO HOBOW TEXHHUKH U COBPEMEHHBIX TEXHOJIOTHI;

— CIOCOOCTBOBATh PA3BUTUIO TIOCTOSIHHOTO WHTEpPEca K WHHOBAIIMOHHOMY TBOPYECTBY,
BHEJIPEHUIO COBPEMEHHBIX CTaH/IaPTOB KauyecTBa 00pa30BaHUs;

— C YYETOM JI€JIOBBIX M MOPAJIBHO-TICUXOJIOTMYECKUX KayeCTB CTa)Xepa COJCHCTBOBATH €ro
npo¢heCCHOHATBPHOMY POCTY, ITOCTH)KEHHIO BBICOKOTO TpodeccHoHanM3Ma, ydacTBOBaTh B
(hopMUPOBAHNH B PA3BUTHHU KaphEPHI,

— COCTaBUTh XaPAKTEPUCTUKY HA CTaXKepa;

— 3aIOJIHATH AHKETHI 110 UTOTaM OTYETHBIX TIEPHOJIOB (MpUiIOKeHue 1).

4.3. OTBETCTBEHHOCTh HACTaBHHUKA!

— HACTaBHHUK HECET IMEPCOHAIbHYI0 OTBETCTBEHHOCTh 3a KA4eCTBO M CBOECBPEMEHHOCTh
BBITTOTHEHUST  (DYHKIIMOHATBHBIX  OOS3aHHOCTEH, BO3JIOKCHHBIX HAa HETO0  HACTOSIIUM
ITonoxenuem;

— IpU OTKa3e OT MPOJOJDKEHUS CTaXKUPOBKH ABYX CTAXKEPOB MOAPS] HACTABHUK JIMIIACTCA
cTaTyca HaCTaBHHUKA.

5. IIpaBa 1 00s13aHHOCTH CTa)xXepa
5.1. Craxxep uMeeT IpaBO y4yacTBOBATh B pa3pabOTKe MpPOrpaMMbl HACTABHUYECTBY M BHOCHUTD
MPEJIOKEHNUS O €€ U3MEHEHHUH, Y4aCTBOBATh B OOCYXKJICHUU PE3YAbTATOB CTAKUPOBKH.
5.2. Craxep 00s13aH:
— O3HAKOMUTbHCS TOJ TOJIMUCH C BBIMHUCKOW M3 MPHKa3a O HA3HAYCHHHM HACTaBHHKA B TEUCHUE
TpeX AHEW ¢ MOMEHTA U3/IaHusl TPUKa3a;
— BBINOJHATh OOS3aHHOCTH, BO3JIOKEHHBIE Ha HEro TPYAOBBIM noroBopoMm u IlpaBunamu
TPYIAOBOTO pacHoOpsAKa;
— MPOXOAUTH KOHTPOJIBHBIE MEPOIPHUATHS COTJIACHO MPOrpaMMe HACTaBHUYECTBA, B TOM YHUCIIE
3aI0JIHATH AHKETHI [0 UTOr'aM OTYETHBIX MEPHOOB (TPHIIOKEHHE 2).

6. AHanu3 paboThl CTaxepa

6.1. IlpenBapurenbHblil aHaMM3 pabOTHl CTa)Xkepa OCYILECTBIISETCS MO HCTEYEHUH MEPBOTO U
BTOPOTO MecAlla €ro ajanTaluy B OpraHu3alid, IPU KOTOPOM pacCMaTPUBAIOTCS CIELYIOLINE
BOIIPOCHI:
— aHaJu3 mpoliecca aJanTanuy paboTHUKA B OpraHU3alliig;
— BBINOJHEHHWE Ha JaHHBI MepHoJ WHIMBHIYaJIbHOTO IUIaHA pPabOT MO mporpamMme
HAaCTaBHUYECTBA;
— 0003HauEHNE CHIIBHBIX U CIIa0bIX CTOPOH pabOTHHKA;
— 00cyXJIeHHE TOTO, YTO HEOOXOMMO YIIYUIIHTb;



— He00X0AMMasi MIOMOIIb CO CTOPOHBI OPTaHN3ALUH.

6.2. HacraBHuk mnpu HEOOXOJMMOCTHM IO pe3yJbTaTaM MPEeABApPUTEIILHOTO  aHallu3a
KOPPEKTHPYET MPOTpaMMy HACTaBHUYECTBA, JOMOJHUTEIBHO pa3pabaThiBaeT W NPHHAMACT
HGO6XOI[I/IMBIC MCpPBI Ui JIMKBUAAIWKW BBIABJICHHBIX Sany,Z[HeHI/Iﬁ u I[e(bI/II_II/ITOB B Ipoueccce
ajanTanuy CTaxepa.

6.3. Eciiu mo utoraM KOHTPOJIBbHBIX MEPONPUATUN BBIIBUTCS HEOOXOAUMOCTH B IPOJIOJDKEHUU
HAaCTaBHUYECTBA, TO HACTaBHUK C YYacTHEM CTaxepa pa3pabaTelBaeT W peau3yeT
AOIIOJIHUTCIIbHBIC MCPOIIPUATHA, HAIIPABJICHHBIC HA aJJallTaAlluI0 CTaXKEpa.



MpunoxeHue Ne 1

AHKeTa ons HacTaBHUKA
YBaxkaemblii negaror!

OTa aHkeTa Heobxogmma Ans Toro, YTodbl yNyyLnTL NPOLLECC aganTauum 1 HacTaBHNYECTBA HOBbIX
paboTHMKoB B Hawem JOY

K Bam npukpenneH ctaxep. OTBeTbTE, NOXaNymncTa, kak CTPOMTCS Balle B3anMoLencTBue 1 kak Bol
oLeHMBaeTe pesynbTart.

Bonpoc OueHka (no wkane ot 1 go 5)

1. JocTaTo4HO nn BbINO BpeMeHu, NpoBeaeHHoro Bamu co ctaxepom,
ANSA nonyyeHns UM HeoBGX0AUMbIX 3HAHUIA U HaBbIKOB?

2. Hackonbko To4HO cnegosan Balivm pekoMeHgauusam ctaxep?

3. B kakoli cTeneHun 3aTpavyeHHOe Ha HacTaBHUYECTBO BPeMsi Obino
NOCBsILLLEHO NPOopPaboTKe TEOPETUHECKMUX 3HAHUNIA?

4. B Kakow CTeneHu 3aTpavyeHHOe Ha HacTaBHUYECTBO BPeMsi Obino
NocBsALLEHO NpopaboTKe NPaKTUYECKUX HaBbIKOB?

5. Hackonbko, no Bawemy MHeHuIo, cTaxep rotos K
CaMOCTOATENBHOMY UCMOMHEHMIO AOMKHOCTHBIX 00s13aHHOCTEN
Onarogapsi NpongeHHOMY HacTaBHUYECTBY?

6. KakoB Ha JaHHbIN MOMeHT, Ha Baw B3rnsg, ypoBeHb
npodeccrmoHanmama craxepa?

7. Kakol n3 acnekTtoB agantauuun, Ha Baw B3rnsag, asnseTcsa
Hanbonee BaXHbIM 45151 CTa)kepa Npy NPOX0XAEHUN HacTaBHUYecTBa?
Paccraebte 6annbl oT 1 4o 5 ons kaxgoro ns napameTpoB:

— NOMOLUb NMpu BXOXOAEHUN B KONJEKTUB, 3HAKOMCTBO C NMPUHATbIMU
npasunamMmun noBeaeHud;

— OCBO€HMe NPaKTN4eCKX HaBblKOB pa60Tb|;

— U3y4yeHne Teopun, BbisiBIieHWe NPOGENoB B 3HAHUSX;

— OCBOEHVE aaMUHUCTPaTUBHbLIX NpoLieayp W NPUHATLIX NpaBui
JernonpounssoacTea

8. Kakown n3 ncnonbsyembix Bamn metogos obyveHus Bbl cuntaete
Hanbonee adpdpekTMBHBIM? PacctaBbTe Gannbl oT 1 4o 5 ans kaxxgoro
N3 MEeTO0B:

— CaMOCTOATENBbHOE M3yYEHNE CTaXKEPOM MaTEPUAroB U BbIMOJSTHEHNE
3a4aHniA, OTBETbI HACTaBHMKA Ha BO3HUKAOLLME BOMPOCHI MO
3IEKTPOHHOM NnouTe;

— B OCHOBHOM CaMOCTOSITENIbHOE U3YYEHME CTaepoM MaTepuarnos u
BbINOMHEHNE 3a0aHNIA, OTBETbI HACTaBHMKA Ha BO3HUKaKOLLNE
BOMPOCHI NO TeNegoHy;

— JINYHble KOHCYNbTauuMn B 3apaHee onpegerneHHoe BpemM4,

— JINYHbIe KOHCYNbTauun No mepe BO3HMKHOBEHUA HeobxoQMMocCTy;

— MO3TarnHbIN COBMECTHbIN pa3dop NpaKkTUYECKNX 3adaHni

Baluun npennoxeHusi No opraHM3auum npolecca HacTaBHUYecTBa 06pa3oBaTeribHON opraHn3aumm:







MpunoxeHne Ne 2

AHKeTa ons ctaxepa
YBaxkaemblii negaror!
OTa aHkeTa Heobxoguma ans Toro, 4Todbl ynyywnTb B Hawem JOY agantaumio HOBbIX pabOTHUKOB.

[na BbICTPOro 1 Nerkoro norpyxexHus B pabounii npouecc Bam Gbin HasHaveH HacTaBHUK. OTBeTbTE Ha
BOMPOChI, Kak cTpounock Ballue BzaumoneiicTene ¢ HacTaBHUKOM. BbibepuTe Hanbonee noaxoasiumi
OTBET UMK YKaXXMTe CBOW BapuaHT oTBeTa.

1. Kak moxeTe oxapakrtepusoBaTtb Nepnoan4HOCTb o0LeHns ¢ HacTaBHUKOM? OTMeTbTe NOAXOASALLNIA
BapuaHT nnun HanuwunTte CBOW:

— Kaxkabl OeHb;

— OWH pas B Heaento;

— 2-3 pa3a B MecsL,;

— BoOOLLEe He BCTpeYarnuce.

2. Kakoe Bpems B cpegHem B Hegento y Bac yxoanno Ha obLieHre ¢ HacTaBHUKOM?
— 3,5-2,5 yaca B Hegenio;

—2-1,5 yaca B Hegeno;

— nonyaca B Hegento;

3. Kak ctpounocb Balue obuieHne ¢ HactaBHMKOM? OLeHUTE B NPOLEHTHOM COOTHOLLEHWUN, Koraa Bbl
ObINN NHMLMATOPOM OBLLEHNSI U KOorAa OH, Mo cXxeme «Bbl — HacTaBHUK»:

— 30-70 npoueHTOB;
— 60—40 npoueHTOB;
— 70-30 npoueHTOB;
— 80-20 npoueHTOoB.
4. Bcerga nu HacTaBHMK MOT gaTb OTBEThI Ha Balum Bonpockl?

— Ja, Bceraa;
— HeT, He Bceraa;
— HeT, HuKoraa.

5. asan nu Bam HacTaBHMK 0OpaTHYO CBA3b MO pe3ynbTataM paboTkl, roOBOpuUIl O TOM, 4TO Bl AenaeTe
npaBuibHO, HEMPaBUIBHO, YTO MOXHO YNyYLLNTL?

— [a, KaXablil pa3 nocrie oKoHYaHUs 3afaHuns;
— [a, pa3 B Hedemno BHe 3aBUCMMOCTM OT OKOHYaHUS 3aaHuUs NoaBoOAMI UTOT;
— [a, pa3 B Mecsl;

— HerT.



