[Ipunoxxenue Ne 3 k mpukasy
MOAY COIII c.TamkuHOBO
or 24.05.2024 r.Ne277

PaccMOTpEHO U MPUHSATO HA 3ace/laHuU YTBepxkaaro

[lemaroruyeckoro copera Jupexrop MOAY COIII ¢. TamkunoBO
MOAY COIII ¢.TamkuHOBO ’ %

[Tpotoxon Nel5 ot 24.05.2024 r. / bypxanosa P.M.

Bl

UHCTpyKIus 1o padore ¢ AOKYMEHTAMH, IIOAT0TOBJICHHbIMHU
JUIAMHU U OpraHnviaunuvsimMmu, BKJ/JIIOYCHHbBIMH B eﬂﬂﬂblﬁ peeECTp
HHOCTPAHHBIX ar¢HTOB,

B MOAY COL c. TalmIKUHOBO



1. O0mue moJ10KeHus

1.1. Hacrosimasi uHCTpyKIMsi pazpaboTaHa C IeJIbI0 perjiaMeHTalud paboThl
MOAY COIIl c.TamkuHOBO ¢ JOKYMEHTaMH, I[OATOTOBICHHBIMHM JIMLIIAMU U
OpraHu3allksIMH, BKIIOYEHHBIMH B €JIMHBIM peecTp MHOCTPAHHBIX areHTOB (Jajee —
MHocTpaHHble areHThbl), OnyOJMKOBaHHBIA HA OPULHMAIBHOM caiite MUHUCTEPCTBA
roctuiuu Poccutickoii ®exneparuu https://minjust.gov.ru/ru/activity/directions/998/
B COOTBETCTBUMU C:

— OepepanbabiM 3akoHOM P® ot 14 mronsa 2022 roga Ne 255-03 «O koHTpoIie
3a 1eATEIbHOCTHIO JINI, HAXOASAIIHUXCS MO HHOCTPAHHBIM BIIUSITHUEMY;

— INocranosiienuem IlpasurensctBa P ot 22 HosiOpst 2022 r. Ne 2108 «O6
yrBepxaeHuu [lpaBun pa3smelneHus ykazaHuH, MpeyCMOTPEHHBIX YacTsaMH 3 U 4
cratbu 9 @enepanbHOro 3akoHa «O KOHTpOJIE 3a JesITeIbHOCTBIO JIUL, HAXOAALIUXCS
110/]] HHOCTPAHHBIM BJIMSIHUEM», B TOM YUCJIe TpeOOBaHUM K UX Pa3MEILEHUIO, a TAKKe
dbopm ykazaHuH, rpeLycMOTpeHHBIX YacTsiMu 3 U 4 cratbu 9 DenepalbHOrO 3aKOHA
"O KoHTpOJIE 3a AEATESILHOCTBIO JIKLI, HAXOMSLIMXCS 110l HHOCTPAHHBIM BIHUSTHUEM).

2. Opranuszanusi padoTbl N0 BbISIBJEHHIO JOKYMEHTOB, IOAr0TOBJIEHHbIX
JIHIAMH H OPraHu3alHsiMH, BKJIIOYEeHHbIMH B ¢IHHbIH peecTp HHOCTPAHHBIX
areHToB.

2.1. B umensix HCKIIOYEHHUS BO3MO>XHOCTH MAaCCOBOI'O pPaclpOCTPAHEHUs
MaTepHaIoB, HAIMMCAHHBIX HHOCTPAHHBIMU areHTaMH, OMOIMOTEKa CaMOCTOSATENIBHO
OCYIIECTBIISIIOT IIPOBEPKYy (OHAA HA MPEAMET HAIHYUA B HEM JOKYMEHTOB,
MOATOTOBJIEHHBIX HHOCTPAHHBIMU areHTaMHt, KOTOpasi IIPOBOIUTCL:

-MPU TOCTYIUICHMA HOBBIX JIOKYMEHTOB B (DOHJA COTpYJIHUKAMH OTHea
KOMILIEKTOBAHHS U HAy4YHOH 00pabOTKH IOKYMEHTOB;

- CUCTeMaTH4eCcKu (He peXke OJHOrO pa3a B Mecsll) MyTEM CBEPKH €JUHOTrO
peecTpa MHOCTPAHHBIX areHTOB CO CHPaBOYHO-OMOIMOrpauyeckuM ammaparom
doHma OMOJIMOTEKH COTPYAHHKOM OTJIeja KOMIUICKTOBAHHA U Hay4YHOW 0OpabOTKH
JTOKYMEHTOB.

2.2. Ha »tane KOMIUIEKTOBAaHMM OMOIMOTEYHOro (HOHAA IpUOOpeTeHue
W3JJaHUH, TIOJICOTOBJIEHHBIX MHOCTPAHHBIMM areHTaMu, He PEKOMEH/TY €TCS.

2.3. BbisiBaeHHble B (¢oHAe OWOIUOTEKHM JIOKYMEHTBI, IOATOTOBIEHHBIE
MHOCTPAHHBIMU areHTaMH, IMOJUIeKAaT XPAHEHUIO B 3aKPBITOM JOCTYIIE, BBIIAIOTCS
NOJIb30BaTeNIsIM,  JOCTUTIIMM  18-jleTHero  Bo3pacta NpH  IPeAbsSBICHUU
yuTaTeJbCKOro Ouiera.

2.4. JloxymeHTBI, Haxojsmuecs B ¢oHae OMOIMOTEKH, TMOATOTOBJICHHbIE
WHOCTPAHHBIMHU areHTaMH, He TOJIeXKaT UCKIIIOUEHHUIO U3 OMOIMOTEUHOTo oHa.

2.5. B Owubnuorpaduyeckoir 3ammcd Ha JOKYMEHT, IOJTrOTOBJICHHBIN
WHOCTPAHHBIM areHTOM, XpaHSIIUMCS B ¢oHJIe OuOIMOTeKH, MPOMUCHIBAETCS
BO3pacTHast MapkupoBka (18+).

3. O6paboTka, cnocoOLI XpAHEeHHsI H HCIOJIL30BAHHS J0KYMEHTOB,

MOJATOTOBJICHHBIX JIHHAMH U OPraHu3anusiMHi, BKIIOYEHHBIMHA B eJIMHbIH
peecTp HHOCTPaAHHBLIX Ar€eHTOB.



3.1. JIOKyMEHT, TIOArOTOBJICHHBIH UHOCTPAHHBIM areHTOM, XpaHHUTCH B donze
GUOTMOTEKM B 3aKPBITOM JOCTyIle, ¥ OubmMoTeKa MPEANPUHUMAET CIICAYIOIIHE
JeiicTBMS B COOTBETCTBMM C IOCTaHOBICHHEM llpaBuTeNbCTBA Poccuiickoit
®enepanuu ot 22 Hosi6ps 2022 . Ne 2108:

— W3/IaHMe TIOMELLAETCs B HEMPO3PauHyIo «CyMepOOIOKKY» C HHpOpMaLei,
yKa3bIBaroIIel Ha 3alpeT ero paclupoCTpaHeHHs:

«Hactosimit Matepuain (uH(oOpManus) MPOM3BEJeH WHOCTPAHHBIM areHTOM
(PUO) nubo KacaeTcst AeATeIbHOCTH HHOCTPAHHOTO areHTa (OUO), BKIIIOUYEHHOT'O B
eNMHBIA peecTp MHOCTPAHHBIX arc¢HTOB, pasMelleHHbI Ha caidTe MUHUCTEPCTBA
roctuimu Poccuiickoit denepalivi, B COOTBETCTBUM C deiepaybHBIM 3aKOHOM PD Ne
255-M3 «O KOHTpoOJE 3a JIEATEIbHOCTHIO JIHL, HAXOMAUMXCH IMOA UHOCTPAHHBIM
simsIHIeMy oT 14 moist 2022 roja, BeTynuBiero B cuity 1 nexkadps 2022 rona. 18+»

- TEKCTOBOE yKa3aHHe U yKa3aHWe B 3ByKOBOH (opMe JOJDKHbI pasMelaThes Ha
PYCCKOM SI3BIKE;

-pa3Mep mpu(Ta TEKCTOBOIO YKa3aHWs JOJDKEH BJABOE MPEBBILIATH pasmep
mpudTa TSKCTOBOTO MaTepHala.

-1BeT wpu@dTa TEKCTOBOI'O YyKa3aHHs JIOJDKCH OBITH KOHTPACTHBLIM IIO
OTHOLIEHHMIO K (DOHY, Ha KOTOPOM OHO Pa3MEIIACTCs;

-He JOMyCKaeTcs HaJ0KEHHE TEKCTOBOro yKas3aHWs Ha colepKaliics B
TEKCTOBOM MaTepHae TeKCT, H300paKeHne Wl HHOEe COODIIeHHe U UX (GbparMeHThI.

3.2. Jlst XxpaHeHust JOKyMEHTOB, IIOArOTOBICHHBIX MHOCTPAHHBIMH arCHTAMHU, B
GuGIMOTeKe BhIIENSIeTCs CrelMalbHoe MecTo (B 3aBUCHMOCTH OT OOBEMOB -
OT/IeJIbHOE TOMELIEHHE, 3aKPhIThIA CTEIUIAXK, mKad ¢ 3aMKOM), Ky/1a TlepeMearoTcs
Bce JIOKYMEHTBI, MOJrOTOBJICHHBIE HHOCTPAHHBIMM areHTamu, W3 OTKPBITOTO
JOCTYTIA: - A00HEMEHT, - YUTaJIbHbIN 3a1; CTPYKTYPHBIC OAPa3ACTICHHA.

3.3. CrenuajbHoe MecTO I XpaHCHHs JIOKYMEHTOB, IOATOTOBJICHHBIX
HHOCTPAHHBIMU areHTaMU, B OT/Ie]Ie XPAHEHUs OCHOBHOT'O (oHia He BBIACIAETCS 13
YUTAILHOTO 374, T.K. QOH/| pa3MemiaeTcs B 3aKPhITOM IOMeleHu . JomyCcK HHBIX
JII K JaHHOMY (DOHTy 3aIperaercs.

3.4. JIOKyMEHTBI, MOJrOTOBJIEHHbIE HHOCTPAHHBIMU areHTaMu, HE MOJIeXKAaT
KOTIUPOBAHUIO M SKCIIOPTUPOBAHMIO, BBIJAYE JIULAM, HE JOCTUTIIUM 18-11eTHEro
BO3pacTa.



