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0 nopsiiKe 00padOTKHU NMEePCOHATBbHBIX IAHHBIX PA00OTHUKOB
MyHHIMIIAJIBHOT0 AaBTOHOMHOI'0 J0IIKOJBbHOI0 00pa30BaTe/IbHOI0 YUPeKACHUS

«derckmii cag Ne 2" 3ATO Me:xropse Pecnydsmku bamkoprocran

1.001me noaoXeHus

Hacrosimee [onmoxkenue o mopsigke 00pabOTKH EPCOHANBHBIX TaHHBIX (nanee — [lomoxenue) B
MAIIOY  «Jercknii caxg Ne 2" 3ATO Mexkropse Pecydmuku bamkoprocran (nanee —
VYupexnenue) pazpadoTaHo B COOTBETCTBUU C TpynoBsiM KojiekcoMm Poccuiickoit denepanuu,
Konctutynueit Poccuiickoit ®enepanuu, I'paxnanckum kogekcom Poccuiickoit @enepanum,
®denepanbHbM 3aK0HOM OT 27 utoiisa 2006 r. Ne 149-D3 «O06 nndopmanuu, nHGOPMAITMOHHBIX
TEXHOJIOTUSX U 0 3amuTe nHpopmarum», denepanbHbiM 3akoHOM OT 27 utoist 2006 1. Ne 152-03
«O nepcoHanbHbIX JaHHBIX», [lonoxeHneM 00 obecriedyeHrH 6€30MacHOCTH MEPCOHATBHBIX JAHHBIX
pu ux 00paboTKe B MHPOPMAITMOHHBIX CHCTEMAaX MePCOHAIBHBIX JTAHHBIX, YTBEPKICHHBIM
[TocTanornenunem IlpaButenscTBa Poccutickoit @eneparuu ot 01.11.2012 Ne 1119, [Tonoxenuem
00 0COOCHHOCTSX 00paOOTKH MEPCOHANBHBIX JaHHBIX, OCYIIECTBIIEMON 0€3 UCTIOIh30BaAHUS
CpeACTB aBTOMaTH3aluHU, yTBepkaeHHbIM [locTranoBinennem IlpaBurensctBa Poccuiickoi
®enepanuu ot 15.09.2008 Ne 687, [IpaBunamu BHyTPEHHETO TPYAOBOTO PaCIOPsIIKa YUpeKACHUS
U OIIpe/IeNIsieT MOPSII0K MOJTy4eHus, yueTa, 00pabOoTKU, HAKOIUICHUSI U XpaHEHHsI IEPCOHATIbHBIX
JAHHBIX.

Henb pazpadbotku [lonoxxeHnus — onpezeneHue nopsaka oopadboTKH MEPCOHATBHBIX TAHHBIX
PabOTHHUKOB YUpexk/I€HUS U UHBIX CYOBEKTOB NEPCOHATIBHBIX JAHHBIX, IEPCOHANIBHBIE TaHHBIE
KOTOPBIX MOyIekaT 00paboTKe, Ha OCHOBAaHUU IIOJTHOMOYMH orepaTopa; 00ecreyeHre 3aluThl IIpaB
U cBOOO/I YesloBeKa U I'pakJaHUHA, B T.4. paOOTHHKA YUpeKIeHHs, IpU 00paboTke

€T0 MEePCOHABHBIX JaHHBIX, B TOM YHCJIE 3aIIUTHI IIPaB Ha HEMPUKOCHOBEHHOCTh YaCTHOM KHU3HH,
JUYHYIO M CEMEHHYIO TaliHy, a TaK)K€ YCTAaHOBJIEHHWE OTBETCTBEHHOCTH JIOJKHOCTHBIX JIUII,
MMEIOIINX JTOCTYI K TIEPCOHATBHBIM JJAHHBIM, 32 HEBBIITOJHEHHE TPEOOBAHUI HOPM, PETYITHPYIOIINX
00paboTKy U 3aIMTy MEPCOHATBHBIX JaHHBIX.

1.1 lopsinox BBOAA B feiicTBUe U M3MeHeHus [lonoxxenus

Hacrosiee IlonoxxeHnue u n3MeHEHUs K HEMY YTBEP)KAAIOTCS PYKOBOJIUTEIEM quemz{eﬁm

Y BBOJISITCS TTPUKa30M. Bee paboTHHKH YUpekIeHHs JOIDKHBI OBITh 03HAKOMIIEHBI IO/ PACTIHCKY

c [TonoxeHneM 1 U3MEHEHUSIMU K HEMY

1.2 OcHOBHBIE IOHATHS U COCTAB MEPCOHATBHBIX JAHHBIX pAOOTHUKOB
Hns ueneit Hactosimiero [lonokeHus HCTIOJIb3YIOTCS CHEAYIOIIUE OCHOBHBIE TOHATHS:

— IepCOoHaJbHbIE JaHHbIE paOOTHUKA — JII00ast HHPOpPMALIMS, OTHOCALIASICS K ONpeIeICHHOMY WU
orpesieIeMOMY Ha OCHOBaHMHU Takoi MH(OpMaLuu pabOTHUKY, B TOM YHCJIE ero (haMuIus, UMs,
OTUYECTBO, TOJl, MECSL, AaTa U MECTO POKIAEHUS, apec, CEMEMHOE, COLIMAIBHOE, UMYIIIECTBEHHOE



TTIOJIOXKCHHUC, O6p330BaHI/IC, HpO(I)CCCI/DI, AOXOIbl, Apyras I/IH(I)OpMaI_[I/I}I, HCOGXOI[I/IMEUI pa60TOI(aTCJ'IIO
B CBA3U C TPYAOBBIMH OTHOILICHUSAMU,

— 00paboTKa mepcoHaIBHBIX JAaHHBIX — COOp, CHCTEMATH3AIMs, HAKOTUICHHE, XpaHCHHE,
yTouHeHHe (0OHOBJICHHE, N3MEHEHUE ), UCTIOIB30BaHUE, PACTIPOCTpaHEHHUE (B TOM YHMCIIE Mepeaaya),
o0e3nnuynBaHue, OJIOKUPOBAHNE, YHUUTOKEHUE MEPCOHANIBHBIX JaHHBIX PA0OTHUKOB Y UpExkKICHMUS,

— KOH(I)I/IIIGHI_[I/IEUIBHOCTB NEPCOHAJIBHBIX TAHHBIX — 00s13aTeNbHOE JILA COGJHOI[GHI/IH Ha3sHaA4YCHHOI'O
OTBCTCTBCHHOI'O JIMIIA, TOJYYHUBHIETO JOCTYII K IIEPCOHAJIBHBIM JaHHBIM pa6OTHI/IKOB, Tpe6OBaHI/IC
HC JOIIYCKAaTh UX paCIIPpOCTPAHCHUSA 0e3 coriacus paGOTHI/IKa HJIM MHOI'O 3aKOHHOI'O OCHOBAHMSI,;

— pacnpoCTpaHEHHUE NEPCOHATBHBIX TAHHBIX — JEMCTBUSI, HAIIPABJICHHBIE HA NIEpeady
MEPCOHAIBHBIX JAHHBIX pAOOTHUKOB ONpEACIEHHOMY KPYTY JinIl (Tiepeadya nepcoHaIbHbIX
JAHHBIX ) WM Ha 03HAKOMJIEHHE C IIEPCOHAJIbHBIMU JaHHBIMU HEOTPAHUUYEHHOTO KpyTa JIULL,

B TOM 4Hclie 00HAPOJOBaHKE MEPCOHATBHBIX JaHHBIX PAOOTHUKOB B CPEJICTBAX MACCOBOM
nHpOpMaINH, pa3MelIeHne B MHHOPMAITHOHHO-TEIIEKOMMYHUKAITMOHHBIX CETAX WITH
MIpeI0CTaBJIeHNE JOCTYIA K MEPCOHATBHBIM JaHHBIM pa0OTHUKOB KAKUM-JIMOO UHBIM CIIOCOOOM;.

— HUCTOJIb30BaHUE NTEPCOHANIBHBIX JaHHBIX — JEHCTBHS (ONEepalyi) ¢ IepCOHANbHBIMU JaHHBIMU,
COBEPILAEMBIE JOJDKHOCTHBIM JIMIIOM YUPEXKACHUS B LEISAX IPUHATUS PEIICHUN UM COBEPILICHUS
UHBIX JEHCTBUH, MOPOKIAIOIIUX IOPUINYECKHE OCIECTBHS B OTHOIIEHUN paOOTHUKOB JTMOO
WHBIM 00pa3oM 3aTparvBalONINX UX TpaBa U CBOOOIBI WIIHM TIPaBa U CBOOOBI IPYTUX JIHII,

— 6HOKI/IpOBaHI/Ie MEPCOHANIBHBIX NAHHBIX — BPEMCHHOC MPCKPAIICHUC c6opa, CUCTEMATHU3aluu,
HAKOINJICHH, UCITIOJIB30BaHUA, paCIPOCTPAHCHHUA IIEPCOHAIBHBIX TaHHBIX pa60THI/IKOB, B TOM 4YUCIJIC
X nepeaadu,

— YHUYTOKCHHUC ICPCOHAJIBHBIX JAHHBIX — HCﬁCTBHﬂ, B PE3YJIbTATC KOTOPBIX HCBO3MOXKHO
BOCCTAaHOBUTH COACPIKAaHNEC IICPCOHAJIBHBIX JaHHBIX B I/IH(l)OpMaIII/IOHHOfI CUCTEMC IIEPCOHATIBHBIX
JaHHBIX pa6OTHI/IKOB HJIN B PE3YyJIbTATC KOTOPBIX YHUUTOKAOTCA MATCPUAJIbHBIC HOCUTCIIN
NEPCOHAJIBHBIX JAaHHBIX pa60THI/IKOB;

— 00€e3/IMYMBaHuE IEPCOHANIBHBIX IAHHBIX — JCHCTBUS, B PE3yJbTaTe KOTOPHIX HEBO3ZMOXKHO
OTIpPeNIeIUTh MPUHAJIIICKHOCTh MIEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY;

— 0011e10CTYyITHBIE TIEPCOHANbHBIE JaHHbIE — NEPCOHAJIbHbIC JaHHbIE, JOCTYI HEOTPAHUYEHHOTO
KpYyTa JIUI] K KOTOPBIM IIPEIOCTAaBIICH C COTacusi pabOTHHKA WM Ha KOTOPBIE B COOTBETCTBUH

¢ (enepaabHBIMH 3aKOHAMH HE PACIpOCTpaHsAeTCsl TpeOoBaHUE COOIIOICHHS
KOH(UACHITNATHHOCTH;

— uHpOpMaIKs — CBeJICHUS (COOOIIEHUS, JaHHBIC) HE3aBUCUMO OT (POPMBI MX TIPEICTABICHHUS;
— JIOKYMEHTUpPOBaHHAasl HHPOpMaIus — 3aUKCUPOBAHHAS HA MaTEPUATBHOM HOCHUTEIIE ITyTeM
AOKYMCHTUPOBAHUA HH(l)OpMaI_II/DI C PCKBU3UTAMHU, ITO3BOJIAIOIIMMHA OIIPCACINTL TaAKYIO

MH(OPMAIIHIO UITU €€ MaTepPHANIbHBIA HOCUTEIIb.

B cocTaB nepcoHaNbHBIX TaHHBIX PAOOTHUKOB YUPEKICHHUS BXOIAT TOKYMEHTHI, COJIEpKAIIIHE



MH(OPMAIIHIO O MACTIOPTHBIX IaHHBIX, 00pPa30BaHUM, OTHOILIEHUH K BOMHCKOM 00s13aHHOCTH,
CEMEHOM ITOJIOKEHHUH, MECTE JKUTEIILCTBA, COCTOSTHUH 37I0POBBS, @ TAKXKE O MPEABITYIIHNX MECTaX
ux paboThI.

2. KoMIiekc TOKyMEHTOB, COMPOBOXKIAIOLIHIA TIporiecc 0popMIICHHS TPYIOBBIX OTHOILIECHHHA
paboTHuKa B YUpeKJIEHUH IPU €ro NpuemMe, NepeBojie U yBOJIbHEHUH

Nudopmanus, npeacraisemas paOOTHUKOM MPU MOCTYIUIEHUU Ha paboTy B YupexaeHue, ToKHA
MMETh TIOKYMEHTAIbHYI0 popmy. [Ipu 3akiIt0ueHUN TPYI0BOTO JOTOBOPA B COOTBETCTBUH CO CT. 65
TpynoBoro koaekca Poccuiickoit denepanuu 110, MOCTyHAIIee Ha padoTy, MPEIbIBISICT
paboToaaTento:

— MacHopT WM UHOU JJOKYMEHT, YA0CTOBEPSIIOUINHN JIMYHOCTh, a TAKKE KOMUU CBUJIETEILCTB
0 rOCy/IapCTBEHHOW PETUCTPALIMU AKTOB T'PAXkKIaHCKOT'O COCTOSTHUS;

— TPYJIOBYIO KHUXKKY, 32 UCKJIFOUCHHEM CIly4aeB, KOI1a TPYJOBOI TOrOBOP 3aKIt0YaeTcs
BIIEPBbIC WM PAOOTHUK MOCTYNAET Ha pabOTy Ha YCIOBHAX COBMECTHTENBCTBA, TUOO TPYyAOBas

KHIDKKA Y paOOTHUKA OTCYTCTBYET B CBSI3H C €€ yTPaTOi WK MO IPYTUM MPUUYHHAM;

— CTPaxoBOC CBUACTCIILCTBO I'OCYAAPCTBCHHOTO IICHCHOHHOI'O CTpaXOBaHUsI, CTanOBOﬁ
MCI[I/IIII/IHCKI/Iﬁ MOJIUC 003aTEILHOTO MCIUIUHCKOI'O CTPaxXOBaHUW I'paKaaH,

— JIOKYMEHTBI BOMHCKOTO y4eTa — JIJIl BOGHHOOOSI3aHHBIX U JIUIL, MOJJICKAIINUX BOMHCKOMY YUETY;
— JIOKYMEHTHI 00 00pa3oBaHuH, MpohecCuOHATBLHON MEePEnoAroTOBKE, MOBBIIIICHUH
KBaJTU(DUKAINH, CTAXKUPOBKH, IPUCBOCHUH YUYE€HOH CTETEeHHU, YIYEHOT0 3BaHMs (€CIIU TaKOBhIE

UMEIOTCH);

— CBUJIETENIBCTBO O IIOCTAHOBKE HA y4eT B HAJIOTOBOM OpraHe (pU3MuYecKoro JMLA 0 MECTY
KUTENbCTBA HA Teppuropun Poccuiickoint denepannu.

Ipu opopmiennn paboTHHKA B YUpeXIeHUHU PAOOTHUKOM OT/EIa KaAPOB 3alOJIHAIOTCS
yauduuuponanubie popMmbl T-1 u T-2 «JInynast kaprouka paboTHUKA», B KOTOPOM OTpakaroTcs

CJICAYIOMINC aHKCTHBIC U ouor paq)nqecm/le JaHHBIC pa6OTHI/IKaZ

— obmue ceeaenus (D.M.0. paboTHUKA, JaTa POKICHUS, MECTO POKICHUS, TPAKIAHCTBO,
obOpasoBanue, npodeccus, cTaxx padoOThl, COCTOSTHUE B OpaKe, MaCIOPTHHIC IaHHBIC);

— CBEJICHUSI O BOMHCKOM Y4ETE;
— JIaHHBIC O MIPUEME Ha padoTy;

B nanbHelieM B IMYHYIO KapTOYKY BHOCSTCS:
— CBeJICHUS O MepeBojiax Ha APYryio padboTy;
— CBeJleHus 00 aTTecTaluy;

— CBC€ACHUS O IIOBBIIICHUUN KBaJ'II/I(l)I/IKaL[I/II/I;



— CBEJICHHUs 0 IPOPECCHOHATBHOM MEPETIOATOTOBKE;

— CBEJICHUs O Harpajax (MOOLPEHUsIX ), IOYETHBIX 3BaHUIX;
— CBeJleHus 00 OTIyCKax;

— CBEJICHHUS O COLIMAJIbHBIX FapaHTHUX;

— CBEJICHHUS O MECTE )KUTEJIbCTBA U KOHTAKTHBIX Tele(oHax.

B otnene kaapoB YupexaeHus: CO3Aat0TCA U XPAHATCS CIEAYIOUIME TPYNIbI JOKYMEHTOB,
coJieprKalie JaHHbIe 0 pA0OOTHUKAX B €IMHUYHOM WIIA CBOJHOM BHUJIC.

JIOKyMEHTBI, CoJieprKalie IepCOHAIbHbIE JaHHbIE PA0OTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COITPOBOKAAIOIME MPOLECC OGOPMIIEHHS TPYLOBBIX OTHOIIEHUH IIpH NpHeMe Ha paboTy, epeBoje,
YBOJIbHEHUH; KOMIUIEKC MAaTEPUAJIOB 110 aHKETUPOBAHUIO, TECTUPOBAHMIO; IIPOBEACHUIO
cobece1oBaHUI ¢ KaHUIATOM Ha JOJDKHOCTB; MOAJMHHUKY U KOTIMU MPUKA30B 110 JTUYHOMY
COCTaBYy; JINYHBIE JI€JIa U TPYIOBbIE KHWKKH PaOOTHHUKOB; J1€J1a, COAEpKAIIUE OCHOBAHUS K IIPUKa3y
10 JMYHOMY COCTaBy; JieJla, COIeprKalllie MaTepHuabl aTTeCTallui paOOTHUKOB; CITyKEOHbBIX
paccieoBaHHiA; CIPaBOYHO-MH(DOPMAIMOHHBINA OAHK JaHHBIX N0 IepCOHATY (KapTOTEKH,
KYpHaJbl); MOAJMHHUKY U KOITUM OTYETHBIX, aHATUTUYECKUX U CIIPABOYHBIX MaTEPHAJIOB,
Mepe1aBaeMbIX PYKOBOJCTBY YUpPEKICHUS, PYKOBOJUTENAM CTPYKTYPHBIX [TOJIpa3ICICHNUN; KOTUU
OTYETOB, HAIPABJISIEMbIX B TOCYAAPCTBEHHBIE OPIaHbl CTATUCTUKH, HAJIOIOBbIE MHCIIEKLIUY,
BBIIIIECTOSIIIIME OpTaHbl YIIPABICHUS U APYTUE YUPEIKICHUS).

JlokyMeHTaIus 10 OpraHu3aui padoThl CTPYKTYPHBIX NOJpa3esieHUuH (TI0I0KEHUS

O CTPYKTYPHBIX HOAPA3IeIeHUsX, JOIKHOCTHbIE HHCTPYKIIUU paOOTHUKOB, IPUKA3bI,
pacnopsiKeHUsl, yKa3aHus PYKOBOJCTBA Y UpEkKACHHUS); JOKYMEHTHI [0 MJIAHUPOBAHUIO, YUETY,
aHaJM3y U OTYETHOCTH B YaCTU PAOOTHI C IEPCOHAIOM Y UpPEXKICHHS.

3 COop, 06paboTKa, 3a1iTa NEPCOHANBHBIX JaHHBIX, OPIOK 0OPAaOOTKH U XpaHEHHUS
MIEPCOHATIBHBIX JAHHBIX

3.1 [opsaok noay4YeHUs] NEePCOHATIBHBIX JAHHBIX

Bce nepconanbHbIe JaHHBIE PA0OTHUKA YUPEXKIECHUS CIEIyeT MOIydaTh y HETO CaMoro.

Ecin nepconanbHble JaHHBIE PAOOTHUKA BO3ZMOXKHO MOJYYUTh TOJIBKO Y TPEThEel CTOPOHHI,

TO paOOTHUK JOJDKEH OBITh YBEJOMIICH 00 3TOM 3apaHee M OT HETro JOJKHO OBITh TOJYYeHO
MUCbMEHHOE coryacue. JI0mKHOCTHOE JIMI0 paboToNaATeNs TOJKHO COOOIIUTh pAaOOTHUKY
VupexaeHus o Hemnsix, MpearoiaraéMblX HCTOYHUKAX U CII0C00aX MOTy4eHHs IePCOHATBHBIX
JIAHHBIX, a TAKXKe O XapaKTepe MOJICKAIMX OIYUYECHHUIO IEPCOHAIBHBIX JaHHBIX U MOCIEICTBHUIX
OTKa3a pabOTHHUKA JaTh MUCHMEHHOE COTJIache Ha MX MOJydeHHE.

PabGoTtonarens He MMeeT mpaBa MOJIydaTh U 00pabaThIBaTh MEPCOHAIBHBIC JaHHBIC pAOOTHHUKA
VYupexxaeHus o ero pacoBoid, HAIMOHATBHOW MPUHAJJICKHOCTH, TOJIUTUYECKHUX B3TIISA1AX,
PENUTHO3HBIX WK GUIOCOPCKUX YOSKICHHUIX, COCTOSTHUM 310POBbs, MHTUMHOM XU3HU. B ciyyasx,
HETMOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOILIECHUHN, B COOTBETCTBUU CO CT. 24
Koncrurymuu Poccuiickoit deaepanuu paboToaTe b BIpaBe MoJIydaTh U 00padbaThiBaTh JaHHbBIE

0 YaCTHOM >KM3HU PaOOTHUKA TOJIBKO C €r0 MUCHMEHHOTO COTJIACHSI.



[IpenocTaBieHne couckaTeneM J0KHOCTH IEPCOHANBHBIX JaHHBIX 10 3aKIIOYEHUS TPYIO0BOTO
JOTOBOpa (pe3toMe U T.1. HH(OPMAIIMN) CYUTACTCS, B COOTBETCTBUU ¢ [ 'pakmanckum Kogekcom
Poccwuiickoit @enepanuu (ct. 158), Mom4anuBbIM coriacueM (KOHKITIOACHTHBIM JICHCTBUEM),
MOAPa3yMeBaET corjacue CyoObeKkTa Ha 00pabOTKY €ro MepcoOHANbHBIX TAHHBIX U HE TpeOyeT
HaJIW4Us JOMOJHUTETHPHOTO MTUCHMEHHOT'O COTIIACHS.

3.2 Tlopsimok 006pabOTKH, IEpeIavun U XpaHEHUS IEPCOHATBHBIX JaHHBIX
O6paboTka yKa3aHHBIX IEPCOHAIBHBIX IAHHBIX pA0OTHUKOB PaboTOMaTEIeM BO3MOKHA TOJIHKO
C MICHbMEHHOTO UX COTJIacHs IN00 Oe3 UX COrjacHsl B CISAYIONINX CITyJasiX:

1) cyOBEKT MepCcoOHANBHBIX JAaHHBIX JaJl COTJIache B MMCbMEHHON (opMe Ha 00pabOTKy CBOMX
MIEPCOHATHLHBIX JaHHBIX;

2) TiepcoHaNbHbIE JaHHBIE ABJISIOTCS OOIIEIOCTYTHBIMHU;

3) mepcoHanbHbIE JaHHBIE OTHOCATCS K COCTOSIHUIO 3J0POBbs CyObEKTa IIEPCOHATBHBIX TaHHBIX
1 ux 00paboTka HeOOXOoIMMa JIJIS 3aLTUTHI €T0 KU3HH, 3[I0POBbsSI MM MHBIX KHU3HEHHO BaXKHBIX
WHTEPECOB JTMOO0 KU3HHU, 3I0POBbS WM HHBIX )KU3HEHHO BAXKHBIX HHTEPECOB JIPYTUX JIHII,

Y TIOJTyYEHHE COTIIACHs CyOBEKTa MEPCOHATBHBIX TAHHBIX HEBO3MOKHO;

4) 06paboTKa MePCOHATBHBIX JAHHBIX OCYIIECTBISICTCS B MEIUKO-MPOMYUITAKTUICCKHUX TIEIIAX,

B IIEJISIX YCTAHOBJICHHS MEAMIIMHCKOTO JMAarHO3a, OKa3aHHUs MEIUIUMHCKUX U METUKO-COLUATBHBIX
YCIIYT TIPH YCIOBHH, 9TO 00pab0TKa MepCOHATBHBIX JAHHBIX OCYIIECTBISICTCS JIULIOM,
poeCCHOHALHO 3aHUMAFOIIUMCS METUIIUMHCKOM JCSITETbHOCTHIO M 00SI3aHHBIM B COOTBETCTBUH
¢ 3aKoHo/1aTeNnbcTBOM Poccuiickoit denepaiiiy cCoXpaHsATh BpauyeOHYIO TailHy;

5) 00paboTKa MepCOHAIBHBIX JAHHBIX YWICHOB (Y4aCTHHKOB) OOIIECTBEHHOTO OObEIUHECHUS HITH
PEIUTUO3HON OpraHU3aIK OCYIIECTBISETCS COOTBETCTBYIOIIMMHU OOIIIECTBEHHBIM

00BbEeIMHEHNEM WM PEIMTUO3HON OpraHU3aIMeH, TEHCTBYIONUMHU B COOTBETCTBUH

¢ 3akoHozaTenbCcTBOM Poccuiickon Penepanunu, i JOCTUKEHUS 3aKOHHBIX LETIEH,
MPETyCMOTPEHHBIX UX YUYPEAUTEIbHBIMHA TOKYMEHTAMH, IPU YCIOBHUH, YTO NIEPCOHAIbHBIC JAHHBIC
He OYAYT pacrpoCTpaHsIThCs 0€3 coraacusi B MUCbMEHHOM opMe cyObEeKTOB MEPCOHATBHBIX
JTaHHBIX;

6) 00paboTKa MepPCOHANBHBIX JAHHBIX HEOOXOAMMA B CBS3U C OCYIIECTBICHUEM PABOCY/IHS;

7) 00paboTKa NepCOHAIBHBIX JAHHBIX OCYIIECTBISIETCS B COOTBETCTBHHU C 3aKOHOAATEIBCTBOM
Poccuiickoit @enepannu o 6€30MacHOCTH, 00 ONEPATUBHO-PO3BICKHON JAEATEIBHOCTH, a TAKXKE

B COOTBETCTBHUHM C YTrOJIOBHO-HCIIOJHUTEIbHBIM 3aKOHOIaTEIbCTBOM Poccuiickoit deneparumu.
PaboTtonaTens BnpaBe 0OpabaThiBaTh EPCOHANIBHBIC JaHHBIE PAOOTHUKOB TOJIBKO

C UX MUCBMEHHOI'O COIJIACHsL.

IMucbMeHHoe coryacue paboTHHKA HAa 00PabOTKY CBOMX MEPCOHANIBHBIX JTAHHBIX JOKHO BKIHOYATh
B ce0s:

— (baMI/IJ'II/IIO, HUMs1, OTYCCTBO, aIpEC CY6'beKTa NEPCOHAJIBHBIX TaHHBIX, HOMEP OCHOBHOI'O
AOKYMCHTA, YAOCTOBCPAIOMICTO €TI0 JIMYHOCTh, CBCACHHA O JATC BblJaUMW YKA3aHHOT'O JOKYMCHTA
1 BBIJABIIEM €T'0 OpraHeE;

— HauMeHoBaHUe ((haMUITUIO, UMsI, OTUECTBO) U a/IpeC OlepaTopa, MOJyUyarollero coriacue



CyOBEeKTa MePCOHAIBHBIX JaHHBIX;
— 1eJIb 00pabOTKH MEPCOHATBLHBIX TAHHBIX;

— HEPCUYCHDb NCPCOHAJIbHBIX JaHHBIX, HA 06p360TKy KOTOPBIX OACTCA COrjiacue CyGLCKTa
NEPCOHAJIBHBIX JaHHBIX;

— TIepeYeHb JICUCTBUI C IEPCOHATBHBIMH JAHHBIMH, Ha COBEPIIICHNE KOTOPBIX JTACTCS COTIJIACHE,
o0I1ee OMmucaHue UCIIOJIb3YEMBIX OMEPATOPOM CITIOCOOOB 00PaOOTKH MEPCOHATBHBIX JTAHHBIX;

— CPOK, B T€4E€HHE KOTOPOTO JICHCTBYET COTJIaCHeE, a TAK)XKE MOPSIIOK €0 OT3bIBA.
Cornacue pabOTHHKA HE TpeOyeTcsl B CIICAYIONINX CIyJasX:

— 00paboTKa MepcoOHATBHBIX JAHHBIX OCYIIECTBISICTCS] HA OCHOBaHHUHU (hefepaTbHOTO 3aKOHA,
YCTaHABJIMBAIONIETO €€ 1IeJTh, YCIOBUS OTYUYCHHUS IEPCOHAIBHBIX JTAHHBIX U KPYT CYOBEKTOB,
MEPCOHAIBHBIC TAHHBIC KOTOPBIX MOJJICKAT 00pabOTKe, a TAKIKE OMPEACIIAIONICTO MOJTHOMOYHS
paboTonaTens;

— 00paboTKa NepCOHAIbHBIX JAHHBIX OCYIIECTBIISIETCS B LENIAX UCIIOIHEHUS TPYIOBOTO JI0T0BOPA,
OJTHOW M3 CTOPOH KOTOPOTO SIBJISIETCS] CYOBEKT MEPCOHANBHBIX JIaHHBIX;

— 06pa60TKa MCPCOHATIBbHBIX JaHHBIX OCYHICCTBIIACTCA AJId CTATUCTUYCCKUX WJIM MHBIX HAYYHBIX
ueneﬁ IIpu yCJIOBUHN 00513aTeNBLHOr0 003 TMINBAHUS NEPCOHAJIbHBIX JAHHBIX;

— 06pa60TKa MNEPCOHATIBHBIX JaHHBIX HGO6XOI[I/IM3 AJI 3alIUTHI 2)KU3HHU, 300POBBA UJIA NHBIX
JKM3HCHHO BAKHBIX UHTCPCCOB pa60THI/IKa, €CJIM MTOJYUYCHHUEC €T0 COorjiacusa HEBO3MOXKHO.

Takum o6pa3om, B cOOTBETCTBHH cO CT. 86, T11. 14 TK P® B nensax obecrnieduenus mpaB u cCBOOO
YelloBeKa U rpaxaannHa PaboTonaTenpb U ero mpeacTaBuTeNd mpu 00paboTKe MepCoOHATbHBIX
JAHHBIX PAOOTHHKA JOJKHBI COOJIIOIATh CIEAYIOINE 00IIHre TPEOOBAHUS:

— 00paboTKa mepCcoOHATBHBIX JAHHBIX MOXKET OCYIIECTBISATHCS UCKIIOUYNUTEIHHO B IEJISIX
oOecrneyeHus COOMI0ICHUS 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COACHCTBUS
pabOTHHKAM B TPYIOYCTPOMCTBE, OOYUCHUH U TIPOJABMIKEHUH TI0 CIIyK0€, 00eCcTiedeH s INIHON
0e30macHOCTH PabOTHUKOB, KOHTPOJISI KOIMYECTBA U KAUECTBA BBIMOIHIEMON paOOThI

1 o0ecreyeHns: COXpaHHOCTH UMYIIIECTBA;

— MpHU ONpPEIeIICHUH 00beMa U COIEPIKaHUs, 00padaThIBAEMbIX MEPCOHATBHBIX TaHHBIX
Pabortonatens nomkeH pykoBojacTtBoBatbes Koncrurymueit Poceuniickoit @enepaunu, TpynoBsiM
koziekcoM Poccuiickoit deneparnny u HHBIMEU GeIepaIbHBIMU 3aKOHAMU;

— IIpH NPUHATUH PEIICHUI, 3aTparuBaoIuX HHTEpechl paboTHHKa, PaboTonarens He nuMeeT mpasa
OCHOBBIBAThCSI HA MEPCOHATBHBIX TAHHBIX pA0OTHUKA, TIONYYEHHBIX HCKIIIOUUTEIBHO B PE3yIbTaTe
MX aBTOMATHU3UPOBAHHOI 00paOOTKH WK 3JIEKTPOHHOTO MOTyUYCHHUS;

— 3alUTa ePCOHAIbHBIX JaHHBIX PA0OTHUKA OT HENPABOMEPHOT'0 UX MCIIOJIb30BaHUS WIIN yTPAThI
obecnieunBaercsi PaboTomareneM 3a cueT ero CpeCTB B MOPSAKE, YCTAHOBICHHOM (heiepaibHbIM
3aKOHOM;



— pa6OTHI/IKI/I 1 UX MPEACTABUTCIN JOJKHBI OBITH O3HAKOMJIEHBI moa pacCrucKy ¢ JOKyMCHTaMU
VYupexxaeHus, yCTaHaBIUBAIOIINMU MOPAI0K 00paObOTKHU MEePCOHATBHBIX JaHHBIX PAOOTHUKOB,
a Taxke 00 MX IpaBax v 00SA3aHHOCTAX B ATOU 00J1acTH;

— BO BCEX CITydasx OTKa3 pabOTHUKA OT CBOMX ITpaB HA COXPAHEHUE U 3AIIUTY TAWHBI
HeelCTBUTEIICH.

4. Ilepenaya 1 XpaHEHHUE NIEPCOHAIBHBIX JAHHBIX
[pu nepenaye nepcoHaNbHBIX TaHHBIX paboTHHKA PaboTonarens qOmKeH coOM0aaTh CIeIyIOIIHe
TpeOOBaHUS:

— He c0o00IIaTh MepcoHaNbHbIE TaHHbIE pAaOOTHHUKA TPEThEH cTOpOHE 0€3 MUCEMEHHOTO COTIacus
pabOTHHKA, 32 UCKIIIOUYEHHUEM CITy4aeB, KOTJa 3TO HEOOXO0AUMO B LEJAX NMPETYNPEKICHUS yrpO3bl
KHM3HH U 370POBBIO0 PA0OOTHHUKA, a TAKXKE B CIIydasX, yCTAHOBJICHHBIX (peliepaaIbHBIM 3aKOHOM;

— HC COO6IJ_IaTB NEPCOHAIBHBIC JAHHBIC paGOTHI/IKa B KOMMCPUCCKHUX LCIIAX 0e3 ero MUCbMEHHOIO
corjacus.

— MpeAyNPEUTh JTUI], MOJTYYHBIINUX MEPCOHAbHBIC JaHHBIE PaOOTHHKA, O TOM, YTO 3TH JaHHbBIE
MOTYT OBITh UCIIOJIE30BAHBI JIUIIIH B MEJISAX, ISl KOTOPBIX OHU COOOIIEHBI, M TPEOOBAThH OT ATHX
JIUII IOATBEPKACHUS TOTO, YTO 3TO MPABUIIO cOOMI0IeHO. JIuIa, monyduBIIne nepcoHanbHbIe
JlaHHBIE paOOTHUKA, 00s13aHbI COOTIOATH PEKUM CEKPETHOCTH (KOH(UIESHIIUATBEHOCTH ). JlanHoe
[TonosxeHue He pacrpocTpaHseTcs Ha 00MEH NepCOHAIBHBIMY TaHHBIMU PAOOTHUKOB B MOPSIZIKE,
YCTaHOBJICHHOM (peicpaIbHBIMU 3aKOHAMU;

— OCYIIECTBJISITh TIEpeiavy MePCOHATBHBIX JAaHHBIX PAOOTHUKOB B Ipeesiax YUpeKICHHs
B COOTBETCTBUHU ¢ HacTosuM [lonoxenuewm;

— pa3pemaThb JOCTYIl K NIEPCOHAIIbHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CIICIUAJIBbHO
YIIOJITHOMOYCHHBIM JIMIAM, ITPU 3TOM YKa3aHHBIC JIMIa JOJIKHBI UMETH ITPaBO IMOJIy4YaThb TOJbBKO
TC ICPCOHAJIBHBIC TaHHBIC pa6OTHI/IKa, KOTOpbIC HCO6XOZ[I/IMBI JJIs BBIIIOJITHCHU A KOHKpCTHOfI

bynxumm;

— HE 3alpammBaTh HH(HOPMALIHUIO O COCTOSIHUU 3/10pOBbsl paOOTHHKA, 32 UCKIIOUEHUEM
TEX CBEJICHUH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBIIIOJIHEHUS] pAOOTHUKOM TPYIOBOii

(ynxumm;

— nepeaBaTh NePCOHANIbHbIE JaHHbIE PA0OOTHHKA MPEICTABUTEISIM PAaOOTHUKOB B HOPSIZIKE,
ycTaHOBIEHHOM TpynoBeIM KojekcoM Poccuiickoit deneparuy, 1 OrpaHUYUBaTh 3TY HH)OPMAITUIO
TOJIBKO TEMH NE€PCOHAILHBIMU JaHHBIMH Pa0OTHHKA, KOTOPbIE HEOOXOIUMBI JJIs1 BBIITOJIHEHHSI
yKa3aHHBIMH MIPEICTABUTEISIMUA UX (DYHKIIMH.

XpaHEHUE U UCIIOIb30BaHUE NIEPCOHAIBHBIX TAHHBIX:
§ IlepconasibHbIC JaHHBIE PAOOTHUKOB 00pabaTHIBAIOTCS M XPAHATCS B OT/ENE KaaApPOB,

NEPCOHAJIBHBIC JaHHBIC YUaIlllUuXCA O6pa6aTI)IBaIOTC$I " XPAHATCA B KaHOCTIApHUN
" B IPCAHA3HAYCHHBIX IJIA 3TOT'0O 3JICMCHTAX I/IH(bOpMaLII/IOHHBIX CHUCTCM.



§ IlepconanbHbie JaHHBIE PAOOTHUKOB U YYAILTUXCS MOTYT OBITH MOJIYYEHBI, TPOXOIUTH
JTaTbHEHTITYI0 00paboTKyY U TIepeIaBaThCs Ha XpPaHEHHUE KaK Ha OyMa)KHBIX HOCHUTEJISX,

TaK U B 3JICKTPOHHOM BUIC — B JIOKaJIbHOH KOMHBIOTCpHOfI CCTU U B CIICHIUAJIBHBIX KOMIIBIOTCPHBIX
nporpammax: «1C: 3apruiata u kaaps», «llkonpHBIH OhUCH U T.1..

[pn nony4eHnn mepcoOHANBHBIX TaHHBIX HE OT paOOTHHKA (32 UCKIIFOUYSHHEM CITy4JacB,

€CJI TIEpCOHANIbHBIE JaHHBIE OBUIH MPEAOCTAaBICHBI padOTOJATEI0 Ha OCHOBAaHUHU (heepaibHOTO
3aKOHA WM €CJIM TIePCOHAJIbHBIC JaHHbIE SBISIOTCS O0IIEOCTYITHBIMI) pab0TOAaTeNh O HaYana
00pabOTKM TaKUX MEPCOHANBHBIX TaHHBIX 003aH MPEJOCTABUTh PAOOTHUKY CIEIYIOIIYIO
nH(popmaIuio:

§ HauMmeHoBanwue (pamums, ©Msi, OTIECTBO) U aJpeC OlepaTopa UK €ro MPeICTaBUTEIS,

§ 1ens 00pabOTKH MEePCOHALHBIX JAHHBIX U €€ TPaBOBOE OCHOBAHHE;

§ mpernoaraeMbie MOJIb30BATEIH NIEPCOHANBHBIX JIAHHBIX;

§ ycTaHOBIIeHHBIE HacTosIIUM DeiepaibHbIM 3aKOHOM TpaBa CyObeKTa MEPCOHATBHBIX JaHHBIX.
5. JlocTym K epCOHATBHBIM TAHHBIM PAOOTHHKOB

HDaBO J0CTVYIIA K IIEPCOHAJIBbHBIM JaHHBIM Da6OTHI/IKOB HNMCIOT:

— PYKOBOAMTENb YUPEKICHUS;

— COTPYIHUKH OT/ZIeJIa KaJpOoB;
— COTPYAHUKHU OyXTaJITepuu.

Paborauk YupexaeHnss HMeeT OpaBo:

— TOJIy4aTh TOCTYI K CBOMM NEPCOHAIBHBIM JJAHHBIM H 03HAKOMJICHHE C HUMH, BKITFOYas IIPaBO
Ha 0e3BO3ME3IHOE MOTydeHHE KON JTF000M 3amucH, coiep Kaliell mepcoHanbHbIe TaHHbIE
paboTHUKA;

— TpeboBaTh oT PaboTonaTesns yroYHeHU s, ICKIIFOUCHHS WM UCTIPABJICHUS HETIOJIHBIX, HEBEPHBIX,
yCTapeBIIMX, HEJJOCTOBEPHBIX, HE3aKOHHO MOJIYYECHHBIX MIJIM HE SIBIISIOLINX HEOOXOIUMBIMU

st PaGoTomarenst mepcoHaIbHBIX JaHHBIX;

— nony4ats ot PaboTtonarens:

§ CBCACHUA O JIMIAX, KOTOpre HUMCHOT IIOCTYTI K HepCOHaHBHBIM JAHHBIM WJIN KOTOpBIM MOXKET 6LITL
MPEI0CTaBJIEH TAKOW JTIOCTYII;

§ mepeueHb 00pabaThIBa€MbIX IEPCOHANBHBIX JAHHBIX U HCTOYHUK UX MOIYYECHHUS;
§ cpoku 00pabOTKU NEPCOHAIBHBIX JAaHHBIX, B TOM YHCJI€ CPOKH UX XPAHEHMUS,

§ cBe/leHHs O TOM, KaKue IOPUINIECKHE MTOCIEICTBUS IS CYyObEKTa IIEPCOHAIBHBIX JAHHBIX MOYKET
MOBJIEYb 32 000 00paboTKa ero NepcoHaNbHBIX JaHHBIX.

— TpeboBaTh u3BeIeHUs PaboTomaTeieM BCceX UL, KOTOPBIM paHee ObUTH COOOIICHBI
HEBEPHBIC WJIM HETOJIHBIC TEPCOHAIBHBIC IAHHBIC, 000 BCEX NMPOU3BEICHHBIX B HUX HCKITIOUCHUSX,
WCIIPABJICHUSX WU JOTOJTHEHUSX;



— 00>aoBaTh B YIIOJHOMOUYEHHBIH OpTaH M0 3alUTe MPaB CyObEKTOB IMEPCOHATBHBIX TAHHBIX WITH
B CyZIeOHOM MOpsAKE HEIIPaBOMEpHbIE AeHCTBUA WK Oe3aericTBus Paboronatens npu o6paboTke
U 3aIUTE €0 NePCOHAIBHBIX TaHHbIX;

— KOIIMPOBATh U JCJIaTh BBIIIMCKHU IIEPCOHAIBHBIX JaHHBIX pa6OTHI/IKa paspemacTcsa
HUCKIIFOUUTCIIBHO B CJ'Iy)Ke6HBIX neAaxX ¢ MMCbMEHHOT'O pa3pClICHUS HaYaJIbHUKA OTACIIa KaAPOB;

— nepeada HHPOpPMAIUH TPEThEH CTOPOHE BO3ZMOXKHA TOJIKO MIPHU MUCbMEHHOM COTJIACHUU
PabOTHHUKOB.

6. OTBETCTBEHHOCTD 32 HapyLIeHHE HOPM, PETYIHPYIOINX 00pabOTKY U 3aIUTY EPCOHAIBHBIX
JTAaHHBIX

PaboTHukYM YupexaeHns, BHHOBHBIE B HAPYIICHUH HOPM, PETYITHPYIOIUX NOJTydeHne, 00paboTKy
1 3aIIUTY TIEPCOHANBHBIX TaHHBIX PA0OTHHKA, HECYT JUCIUIUIMHAPHYIO aIMHHUACTPATHBHYIO,
TPaXTAHCKO-TIPABOBYIO WJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (heepaTbHBIMU
3aKOHAMH.



